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her sex, or that he or she is sexually harassed by anyone should report this to Dr. Marc Guy, 770-254-2802.
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SECTION I: SCHOOL INFORMATION

Welcome to Northgate High School! It is our hope that this student handbook provides you with ample information in order to be
successful throughout your high school career. The programs, policies, and procedures in this handbook have been prepared to assist
you in adjusting to and becoming an integral part of our school. Your teachers, counselors, and administrators will answer any
questions or concerns that you and/or your parent(s) may have.

Northgate High School, a member of the Coweta County School System (CCSS), is accredited by the Southern Association of
Colleges & Schools (SACS) and the Georgia Department of Education (GA DOE). The faculty & staff of Northgate strive to ensure
the success of each student, serving to accommodate all students’ needs in order to achieve the highest standards possible.

MISSION: Northgate High is committed to student success.
VISION: We strive to ensure the success of each student.

BELIEFS:

1 We believe, as a learning community, we must continuously improve.

1 We believe, as leaders of learners, that students are volunteers in their learning.

1 We believe the Coweta County School System, in partnership with families & community, must focus on providing challenging,
interesting and satisfying work for students.

1 We believe the responsibility of ensuring student success is a collaboration among Northgate’s students, parents, faculty & staff.

OVERALL GOAL: We will provide high level, engaging work for all learners and leaders to meet the needs of all stakeholders.

GENERAL INFORMATION:
MASCOT:  Vikings

J
COLORS:  Cardinal Red and White VKI D Gs \m

VIKING CODE:

(1) We the students, faculty, staff, parents, & community share ownershlp of Northgate, and are individually and coIIectlver
responsible for its success.

(2) Through leadership, collaboration, & positive interactions, we empower eachindividual involved to ensure student success.

(3) We create pride in the school environment by demonstrating proper etiquette, vocabulary, and appearance.

(4) We serve as ambassadors to the school community.

(5) We value safety for all, and we honor respect for people and property.

(6) Students are our business; we strive to convey this message to our students & school community through open and honest
communication.

(7) We improve our school’s environment through positive communication.

(8) We maintain a commitment to academic excellence and continue to pursue higher levels of achievement.

(9) We promote growth through positive leadership, attitudes, and willingness to ensure each individual’s success.

(10) We create a positive environment by enforcing rules and discipline so those rules will be transferred to students’ lives.

(11) We believe that reading & writing are integral components of life-long learning that should be modeled and practiced daily.

(12) We embrace technology to enhance rigorous and relevant instruction.

(13) We provide maximum learning opportunities by fostering positive links between school & home.

(14) We foster a sense of self-worth in all students.

MESSAGE FROM THE PRINCIPAL.:

We are committed to providing high quality education along with extra-curricular opportunities that will meet the needs and interests
of all students on our campus. As your principal, | challenge each one of you to make every day count! Take advantage of all that is
offered at Northgate High School so you can make your high school life successful, enjoyable, and most importantly, meaningful. It
is my sincere belief that every student who sets foot on this campus has the ability and potential to accomplish great things! 1f you
have any questions, please feel free to contact me. We thank you for your support and look forward to a great year!

Sincerely,

Ken Kesselring
Principal


mailto:ken.kesselring@cowetaschools.net

ALMA MATER

On the county’s northern border
Reared against the sky
Proudly stands our alma mater,
Dear ole’ Northgate High.
Hail, all hail, our alma mater
Sing our praise to thee.
Proudly stand with Viking spirit
And pledge our loyalty!

BELL SCHEDULE
Bell to 1st Block 8:20 a.m.
1t Block 8:30 a.m. — 10:06 a.m.
Class Change 10:06 a.m. - 10:12 a.m.
p"d Block 10:12 a.m. — 11:42 a.m.
Class Change 11:42 am.-11:50 a.m.
39 Block (Lunch Included) 11:50 a.m. — 1:50 p.m.
1t Lunch 11:45a.m. - 12:15 p.m.
2" Lunch 12:15a.m. - 12:45 p.m.
3" Lunch 12:45 p.m. — 1:15 p.m.
Class Change 1:50 p.m. - 1:56 p.m.
uth Block 1:56 p.m. — 3:30 p.m.
Bell for Dismissal 3:30 p.m.

GRADES AND TESTING

PROGRESS REPORTS ISSUED REPORT CARDS ISSUED
1t Mid Term — Tuesday, September 11, 2018 1! Nine Weeks — Monday, October 15, 2018
2" Mid Term — Thursday, November 15t 2018 2" Nine Weeks — Wednesday, January 9%, 2019
3 Mid Term — Tuesday, February 12t 2019 39 Nine Weeks — Friday, March 22", 2019
4" Mid Term — Tuesday, April 30", 2019 4" Nine Weeks — Thursday, May 30™, 2019

** |f you wish to have your FINAL report card mailed to you, please supply a self-addressed, stamped envelope, no
sooner than Monday, 5/20/19, and no later than Friday, 5/24/19. You may turn in your envelope to the Guidance
Department (Career Center) in the Front Office.




Mid Term and Nine Weeks Exam Schedule

First Nine Weeks
1st and 3rd block Wednesday, October 3, 2018
2nd and 4th block Thursday, October 4, 2018
Second Nine Weeks
1st and 3rd block Tuesday, December 18, 2018
2nd and 4th block Wednesday, December 19, 2018
Third Nine Weeks
1st and 3rd block Wednesday, March 13, 2019
2nd and 4th block Thursday, March 14, 2019
Fourth Nine Weeks
1st and 3rd (SENIORS ONLY) Tuesday, May 21, 2019
2nd and 4th block (SENIORS ONLY) Wednesday, May 22, 2019
1st and 3rd block Thursday, May 23, 2019
2nd and 4th block Friday, May 24, 2019

Georgia Milestones End of Course Test Dates (GMAS / EOCT)

1st Semester / Winter EOC Testing December 5 — December 14, 2018
2nd Semester / Spring EOC Testing May 1 — May 10, 2019

Advanced Placement Exams (AP)
May 6 — 17, 2019
Late Testing Dees: May 22 — 24, 2019

Preliminary SAT / PSAT
Primary PSAT: Wednesday, October 10, 2018

ASVAB
Wednesday, February 27, 2019; 8:30 am — 11:30 am (on campus)

ACT SAT
ECHS / NHS Saturday, September 8, 2018 ECHS / NHS Saturday, August 25, 2018
ECHS / NHS / NGHS Saturday, October 27, 2018 ECHS / NHS Saturday, October 6, 2018
ECHS / NHS Saturday, December 8, 2018 ECHS Saturday, November 3, 2018
NHS / NGHS Saturday, February 9, 2019 | ECHS/NHS /NGHS Saturday, December 1, 2018
ECHS Saturday, April 13, 2019 ECHS / NHS Saturday, March 9, 2019
ECHS / NHS Saturday, June 8, 2019 ECHS / NHS Saturday, May 4, 2019
NHS Saturday, July 13,2019 | ECHS/NHS /NGHS Saturday, June 1, 2019

**For more information about the ACT, please visit https://www.act.org**
**For more information about the SAT, please visit https://collegereadiness.collegeboard.org/sat**


http://www.act.org**/
https://collegereadiness.collegeboard.org/sat**
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Beginning Dates
Students’ Last Days
Holidays

Teacher Work Days

Student Holidays f Inclement Weather
mMake-Up Days (if needed)

LICEO

Late Start Plan

Schools may be delayed 2 hours in the event of
inclement weather. Bus routes and start times
would be pushed forward 2 hours. School will end
at the regular time.

Base high school students & CEC students will report

to E"d block.

Inclement Weather Make-up Day Options
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The calendar includes two inclement wather make-
up day options. If school is cancelled for inclement
weather and a decision is made to make-up the
days, students will make-up days as follows:

Make-Up Day #1 - Thursday, February 21, 2019;
Make-Up Day #2 - Friday, February 22 n 2019,

Notification Procedures-Inclement Weather
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2019 Graduation Dates:

CEC - Wednesday, May 22™, 2019
NHS - Thursday, May 23", 2019
NGHS - Friday, May 24™, 2019
ECHS - Saturday, May 25"", 2019

-‘l“-""‘-!-.._.__

__.---"""';

If inclement weather causes school to be cancelled
or start late, public announcments will be made via
the school system's One Call system, on the school
system's website {www.cowetaschools.org ), and via
metro-Atlanta radio and television stations.

Full-day cancellations are usually announced by 6:00
a.m.

Coweta Count Schoals
P.O. Box 280
Mewnan, GA 30264
www.cowetaschools.org




CLUBS AND ORGANIZATIONS

Parents are provided a list of all clubs & organizations in the student handbook provided to all students. Parents must sign-off &
confirm they have read the information contained in the handbook. As part of the sign-off process, parents will be provided the name
of each club/organization, mission/purpose of the organization, name of the faculty sponsor, & description of planned activities. A
parent may decline permission for his/her student to participate in a club or organization using the form provided.

GUIDANCE AND COUNSELING

Guidance & counseling are integral parts of the high school curriculum. Counselors are available for special or scheduled consultation
with students, staff, or parents. To ensure that every student has individual attention, Northgate High School has an advisor—
advisee/mentor system. Teachers serve as advisors/mentors to students in group settings. With the advisor, as well as counselors
available, no student should hesitate to seek assistance in educational/occupational planning or with personal or academic problems.

To aid in meeting the needs of all students as indicated by the ever-changing world of work through the comprehensive high school
program, Coweta County secondary schools have accepted the challenge by expanding services to include a Career Center which has
been designed to aid each student with career plans. The center contains pamphlets, catalogs from various colleges & vocational-
technical schools, occupational information, various activities to aid in decision-making & provide clarification, applications for college
enrollment, & financial aid forms of all kinds. After a student receives desired materials from the center, a counselor will personally
assist the student with post-secondary plans.

HONOR ROLL
Northgate High School encourages students to strive for academic excellence. The all-A Honor Roll will be 90 or above for each course.
The all-A & B Honor Roll will be 80 or above for each course.

LIBRARY/MEDIA CENTER
The Media Center is open from 8 a.m. until 4 p.m., Monday through Friday, unless otherwise notified. Please listen to announcements
for early closings due to meetings or other activities.

Any student coming to the Media Center during school hours must have a pass signed by a teacher, counselor, or administrator. The
pass must include the student’s name, time he/she departed, & date. Students must sign in upon arrival in the Media Center. All
students must return to class before the end of the block with a pass signed by a Media Specialist, including their time of departure.

Students must have a pass to come to the Media Center during lunch. Students reporting to the Media Center during lunch are to remain
until the bell rings signaling the end of their lunch period.

Food & drinks are NOT allowed in the Media Center. Students are allowed to check out books for up to 2 weeks. Books may be
renewed if necessary. When several classes are researching similar topics, it may be necessary to limit the number of books checked out
by individuals. These books will be put on reserve and will be available for use only in the Media Center for a specified time period.

Students may not check-out reference materials, audio visual materials & equipment, including videos. Students may arrange with a
Media Specialist to view a video in the Media Center if absent or if necessary for a project.

Students cannot loan Media Center materials checked out in their name to other students. Students should not expect others to return
materials for them. The individual checking out the materials will be helcesponsiblefor any items not returned to the Media
Center.

Fines per item will be incurred for overdue material. Students with outstanding fines and/or overdue materials are not allowed to
check-out materials. Report cards will be held at the end of grading periods for students with overdue books and/or fines. Seniors with
outstanding fines and/or other fees will not be allowed to participate in the graduation ceremony.

Students may access the Internet in the Media Center if they have a signed AUP form on file with the Technology Support Specialist at
the school. Any misuse of the Internet and/or computer privileges will result in a discipline referral. The student’s access to computer
use will be revoked school wide. Surfing is not allowed. Students are to use the Internet for class assignments only.

One non-networked computer is available for students to use for printing from devices. Photocopies & computer copies for school
assignments may be made for a charge of $0.10 per page. Alwaysask a Media Specialist for help if you cannot find what you need.

BREAKFAST AND LUNCH

Northgate High School has 3 lunch periods scheduled in its daily school program with all grade levels of the student body in

attendance each period. Accordingly, Northgate High School expects all of its students to conduct themselves properly during

breakfast & lunch periods, practice good table manners, and abide by the following rules:

(1) Enter & leave the cafeteria walking

(2) Form & keep a single line at each service area. DO NOT BREAK IN FRONT OF OTHER STUDENTS.

(3) Conversation at lunch tables is not only permitted, but desirable. However, loud & boisterous talking, yelling, screaming, etc., is
notacceptable.

(4) Do notthrow food or any other object in the cafeteria.

(5) Leave the table clean & suitable for use by other students. Each student is responsible for depositing plates & utensils in the proper
place immediately after eating.



(6) Do nottake lunch trays outside to the courtyard.

(7) Students are notallowed to purchase soft drinks to consume in the cafeteria during lunch.
(8) All students may apply for free/reduced breakfast & lunch.

(9) Do notleave the cafeteria or courtyard area without permission.

Breakfast is considered the most important meal of the day. The cost of breakfast & lunch is announced prior to the beginning of the
school year. Breakfast is served from 7:45 a.m. until 8:20 a.m. Only students arriving via school bus that is running late will be served
breakfast after 8:20 a.m.

A student may purchase only one breakfast at the student price. The 2™ breakfast must be purchased at the adult price. Students may
purchase extra portions of breakfast items at prices posted in the cafeteria.

A student may purchase only one lunch at the student price. The 2" lunch must be purchased at the adult price. Students may purchase
extra portions of lunch items at prices posted in the cafeteria.

Our cafeteria uses the offer vs. serve method of service which allows students the opportunity to refuse or take smaller portions of 1 or
2 of the 5 meal components of school lunch, and refuse 1 of the 4 meal components of the school breakfast.

Breakfast & lunch charges are not permitted. Students may put money in their account daily, weekly, monthly, etc.

PARENT CONFERENCES
Parents are welcome & encouraged to visit Northgate High School and to talk with teachers. Appointments to see teachers should be

made through the guidance office. Call (770) 463-5585 ext. 237 to set up the conference.

PARKING REGULATIONS

It is expected that student cars will serve only as a means of transportation. Once a student car comes on campus, it is to be parked,

locked, & the driver is to come directly into the building. The driver is held responsible for his/her car being vacated. Students must not

sit on/in parked cars or congregate in the parking area.

(1) Students must obtain a parking permit from the School Bookkeeper within 5 days after they begin driving to school & have it visibly
displayed at all times.

(2) Excessive noise will not be tolerated. Car radios, stereos, etc. may not be at a disruptive level while on campus.

(3) Leaving campus without permission and/or excessive tardies /absences may result in the loss of driving privileges.

(4) The speed limit on the Northgate’s campus is 5 MPH.

(5) Students should only park in the areas outlined with white lines.

(6) Students should follow all state & local laws concerning motor vehicle operations. Students who violate any school, local, or state
law may be ticketed & may have their parking privilege revoked and/or car towed at the owner’s expense.

(7) Students may not return to their car during the school day unless leaving for CEC or with approval from an administrator.

SCHOOL RECORDS

Every day you live, you are creating a record for yourself. You should always be conscious that your record becomes synonymous with
your name. The working world has learned through experience that a complete school record of your scholarship, attendance, activities,
and citizenship gives valuable information in evaluating your ability and fitness to do a certain job. Your high school record is a link in
your life that will be examined many times through the years by those concerned about you and your future.

SUPPLEMENTARY CLASS READING

Novels approved for supplementary class reading are listed within each teacher’s course syllabus. Some factors involved in assigning
supplementary reading include the level of rigor needed to be successful in standardized tests, grade level, exposure to certain authors
& literary genres, & the amount of reading required to be successful at the high school level. We ask that parents preview the list of
novels scheduled for your child to read for the upcoming year. If there are concerns about a particular literary work, please address
concerns with the teacher early in the course of the semester. Whether or not an alternative assignment will be issued will be determined
on individual basis by the teacher, parent & administrator.

UNEXCUSED TARDY POLICY
At the tardy bell, all doors are to be shut & locked. Any repeat 9" graders & 10" - 12™" graders late for class will report to the Media
Center in the Main Campus. Any first-time 9™ graders late for class will report to the 9™ Grade Office.

After the 3™ unexcused tardy in a semester, the student will be assigned lunch detention or after-school detention for every tardy that
occurs. Failure to attend detention will result in one full day of ISS.

If the student accumulates a 7! unexcused tardy in a semester, the student will be assigned all-day 1SS andan after-school detention.
Any subsequent tardies could result in a meeting with Student Services.




SECTION II: STUDENT BEHAVIOR AND DISCIPLINE MANAGEMENT

f Conduct

Northgate High School
It is the purpose of Coweta County Schools to operate each school in a manner that will provide an orderly process of education and
provide for the welfare and safety of all students who attend schools within the system. In accordance with that purpose, the Board of
Education has adopted a policy which requires all schools to adopt codes of conduct which requires students to conduct themselves at all
times in order to facilitate a learning environment for themselves & other students. These standards for behavior require students to respect
each other & school system employees, obey student behavior policies adopted by the Board, and obey student behavior rules established at
each school within the system.

The schools’ primary goal is to educate, not to punish; however, when the behavior of a student comes in conflict with the rights of
others, corrective actions may be necessary for the benefit of that individual and the school as a whole. Accordingly, students shall be
governed by policies, regulations & rules set forth in this Code of Conduct.

1 At school or on school property at any time;

1 Off school grounds at any school activity, function, or event, and while traveling to and from such events;

1 On vehicles provided for student transportation by the school system and at school bus stops.
Also, students may be disciplined for conduct off campus which is felonious or which may pose a threat to the school’s learning
environment or the safety of students & employees.

Parents are encouraged to become familiar with the Code of Conduct and to be supportive of it in their daily communication with
their children & others in the community. (Board Policy Descriptive Code: JDA-R(1) Code of Conduct)

AUTHORITY OF THE PRINCIPAL

The principal is the designated leader of the school and, in concert with the staff, is responsible for the orderly operation of the school.
In cases of disruptive, disorderly or dangerous conduct not covered in this Code, the principal may undertake corrective measures
which he or she believes to be in the best interest of the student and the school provided any such action does not violate school board
policy or procedures.

PROGRESSIVE DISCIPLINE PROCEDURES

When it is necessary to impose discipline, school administrators & teachers will follow a progressive discipline process. The degree
of discipline to be imposed by each school official will be in proportion to the severity of the behavior of a particular student and
will take into account the student’s discipline history, age of the student and other relevant factors.

The Code of Conduct provides a systematic process of behavioral correction in which inappropriate behaviors are followed by
consequences. Disciplinary actions are designed to teach students self-discipline and help them substitute inappropriate behaviors
with those that are consistent with character traits from GA’s Character Education Program.

The following disciplinary actions may be imposed for any violation of this Code of Conduct:

Warning and/or Counseling with a School Administrator or Counselor

Loss of Privileges

Isolation or Time Out

Temporary Removal from Class or Activity

Notifying Parents

Parent Conference

Detention / Saturday School

Temporary Placement in an Alternative Education Program

Short-term Suspension

Referral to a Tribunal for Long-term Suspension or Expulsion

Suspension or Expulsion from the School Bus

Referral to Law Enforcement/Juvenile Court Officials: GA law requires certain acts of misconduct to be referred to appropriate
law enforcement officials. The School will refer any act of misconduct to law enforcement officials when school officials
determine such referrals to be necessary or appropriate.

Maximum punishment for an offense includes long-term suspension or expulsion, including permanent expulsion, but that punishment

will be determined only by a disciplinary tribunal as outlined in the Coweta County Board of Education policies.
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Parents or students may elect not to contest whether a student has violated the Code of Conduct or appropriate discipline. In such a
case, an agreement may be negotiated which would include parents or students waiving a right to a hearing before a disciplinary
tribunal. Such an agreement and waiver must be approved also by the disciplinary tribunal or hearing officer in accordance with local

board policy.
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Before a student is suspended for 10 days or less, the principal or designee will inform the student of the offense for which he/she is charged
and allow the student to explain his/her behavior. If the student is suspended, the student’s parents will be notified if possible. School
officials may involve law enforcement officials when evidence surrounding a situation necessitates their involvement, or when there is a
legal requirement that an incident be reported.

School officials may search a student if there is reasonable suspicion the student is in possession of an item that is illegal or against
school rules. Student vehicles on campus, book bags, school lockers, desks & other school property are subject to inspection &
search by school authorities at any time without further notice to students or parents. Students are required to cooperate if asked to
open book bags, lockers or any vehicle brought on campus. Metal detectors & drug or weapon sniffing dogs may be utilized at
school or at any school function, including activities which occur outside normal school hours or off school campus at the discretion
of administrators.

Major offenses, including, but not limited to, drug and weapon offenses can lead to schools being named as an unsafe school
according to provisions of State Board of Education Rule 160-4-8-.16.

BEHAVIOR WHICH WILL RESULT IN DISCIPLINARY PROCEDURES

The degree of discipline imposed will be in accordance with the progressive discipline process unless otherwise stated. All due

process procedures required by federal and state law will be followed.

A Possession, sale, use in any amount, distribution, or being under the influence of any narcotic, hallucinogenic, amphetamine,
barbiturates, marijuana, drug paraphernalia or alcoholic beverage or other intoxicant.

Possession, distribution, attempted sale or sale of substances represented as drugs or alcohol.
Sale, attempted sale, distribution, or being under the influence of a prescription or over-the-counter drug.

Possession/use of a weapon or dangerous instrument. A student shall not possess, use, handle or transmit any object that reasonably
can be considered a weapon. Students who possess firearms on campus will be subject to a minimum of a one-calendar-year
suspension and will be referred to law enforcement officials.

A Assault including threats of bodily harm and/or sexual assault, of teachers, administrators, other school personnel, other students, or
persons attending school-related functions to include threatening violence/sexual harassment as defined pursuant to Title 1X of the
Education Amendments of 1972: Immediate suspension & automatic referral to a disciplinary tribunal if a student is alleged to have
committed assault upon a teacher or other school personnel; possible referral to a disciplinary tribunal if a student is alleged to have
committed assault upon another student or person attending a school-related function.

A Physical assault, battery, including sexual battery, of teachers, administrators, other school personnel, other students, or persons
attending school-related functions. Immediate suspension and automatic referral to the disciplinary tribunal if a student is alleged
to have committed battery upon a teacher or other school personnel; possible referral to the disciplinary tribunal if a student is
alleged to have committed battery upon another student or a person attending a school-related function.

A Disrespectful conduct toward teachers, administrators, other school personnel, other students, or persons attending school-related
functions including the use of vulgar or profane language.

A Any behavior based on a student’s race, national origin, seX, or disability that is unwelcomed, unwanted, and/or uninvited by recipient
is prohibited, including verbal/non-verbal taunting, physical contact, unwelcome sexual advances, requests for sexual favors, & other
verbal/physical contact of a sexual nature.

> > >

A Possession or use of tobacco in any form.

A Use and/or possession of an electronic cigarette (e-cig / e-cigarette), personal vaporizer (PV) or electronic nicotine delivery system
(ENDS) or any battery-powered vaporizer used to simulate tobacco smoking.

A Damaging/defacing real property, personal property or school property (vandalism)/damaging personal property of any person
legitimately at school.

A Theft.

A Extortion or attempted extortion.

A Possession and/or use of fireworks or any explosive.

A Activating a fire alarm under false pretenses, or making a bomb threat.

A Insubordination, disorderly conduct, disobeying school rules, regulations, or directives; disobeying directives given by teachers,
administrators, or other school staff.

A Classroom and school disturbances.

A Violation of school dress code.

A Use of profane, vulgar, or obscene words, or indecent exposure.

A Unauthorized use of electronic communication devices during the instructional day. Students observed using pagers, cell

phones or electronic communication devices during the instructional day, except for health or reasons approved by the Board
of Education, will forfeit their ability to have such devices in their possession at school for the remainder of the year. The
instructional dayis defined as the time between a student’s arrival on campus & the final dismissal bell for students. Electronic
communication devices confiscated will only be released to parerts. On the 2" offense, the student will be given 3 days in-
school suspension. On the 3™ offense, the student will be referred to Student Services for disciplinary action. School buses are
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extensions of the instructional day; use of devices mentioned above is prohibited while students are on buses. Useis defined
as sending or receiving any form of communication during the instructional day.

Inappropriate public displays of affection.

Gambling or possession of gambling devices.

Moving and non-moving driving violations.

Giving false information to school officials.

Cheating on school assignments.

Unexcused absence, chronic tardiness, skipping class, leaving campus without permission.

Criminal law violation: A student who has committed a violation of criminal laws & whose presence on campus may
endanger the safety of other students or cause substantial disruption to school operation may be subject to disciplinary
action, including in-school suspension, short term suspension & referrals to a disciplinary tribunal.

Inciting, advising or counseling of others to engage in prohibited acts.

Students shall not falsify, misrepresent, omit or erroneously report information regarding instances of alleged
inappropriate behavior by a teacher, administrator or other school employee towards a student.

Bullying: CCSS strives to maintain a safe & healthy school environment. All schools in the system will promote mutual
respect, tolerance, & acceptance among students, staff, & volunteers. Behavior that infringes on the safety of any
student, staff, or volunteer will not be tolerated. Students shall not bully, harass, or intimidate other students through
words or actions on school property, on school vehicles, at designated bus stops, or at school-related functions /
activities, or by use of data / software that is accessed via computer, network, or other electronic technology of CCSS.

Bullying is:
(1) Any willful attempt/threat to inflict injury on another person, when accompanied by apparent present ability to do so;
(2) Any intentional display of force that would give the victim reason to fear or expect immediate bodily harm; or
(3) Any intentional written, verbal or physical act, which a reasonable person would perceive as being intended to threaten, harass,
or intimidate, that:

(a) Causes another person substantial physical harm or visible bodily harm;
(b) Causes substantial damage to another person’s property;
(c) Isso severe, persistent, or pervasive it creates an intimidating or threatening educational environment; or
(d) Has the effect of substantially disrupting the orderly operation of the school.

(4) Bullying shall also include acts which occur on school property, in school vehicles, at designated bus stops, or at school-related
functions/activities, or by use of data/software that is accessed through a computer, computer system, network, or other electronic
technology of the District. The term also applies to acts of cyberbullying which occur through use of electronic communication,
whether or not such electronic act originated on school property or with school equipment, if the electronic communication

(a) is directed specifically at students or school personnel;

(b) is maliciously intended for the purpose of threatening the safety of those specified or substantially disrupting the orderly
operation of the school; and

(c) creates a reasonable fear of harm to students/school personnel or their property, or has high likelihood of succeeding in
that purpose.

Electronic communication includes, but is not limited to, any transfer of signs, signals, writings, images, sounds, data or intelligence of
any nature transmitted in whole or part by wire, radio, electromagnetic, photo electronic/photo optical system.

P I I A O e
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The District’s policy prohibiting bullying is included in the Student Code of Conduct for Coweta County Schools and includes but is
not limited to the following:

(1) Any student who engages in bullying shall be subject to disciplinary action up to and including expulsion.

(2) Students are expected to immediately report incidents of bullying to the principal or designee.

(3) The principal or designee will promptly investigate each complaint of bullying in a thorough & confidential manner.

(4) If complainant student or parent feels appropriate resolution of the investigation/complaint has not been reached after consulting the
principal, the student or parent should contact the local superintendent or his/her designee.

(5) The school system prohibits retaliatory behavior against any complainant or any participant in the complaint process.

(6) Any student who knowingly files a false report of bullying will be subject to disciplinary action.

All students and/or staff shall immediately report incidents of bullying, harassment & intimidation to the principal or designee. School

staff members are expected to immediately intervene when they see a bullying incident occur. Each complaint of bullying shall be

promptly investigated. This policy applies to students on school grounds, while traveling on a school bus to and from school, or during

a school-sponsored activity.

Bullying, harassment or intimidation will not be tolerated. Disciplinary action will be taken after the principal or designee has determined

bullying has occurred. Discipline for any act of bullying shall be within the discretion of the principal or designee and shall comply with

guidelines established in the Student Code of Conduct for Coweta County Schools and may include, but is not limited to the following:
A Loss of a privilege;
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Reassignment of seats in the classroom, cafeteria or school bus if feasible;
In-school suspension;

Out-of-school suspension;

Detention

Expulsion; and

Assignment to an alternative school.

Students, parents/guardians & volunteers may report incidents of bullying to an administrator. Please nte: Any form of electronic
bullying (cyberbullying) using school equipment, school networks, email or committed at school is not allowed.
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The procedures for intervening in bullying behavior include, but are not limited to the following:

(a) All staff, students & parents will receive a summary of this policy prohibiting bullying at the beginning of the school year as part of
the student code of conduct.

(b) The school shall keep a report of bullying and the results of an investigation confidential.
(c) Staff are expected to immediately intervene when they see bullying incidents occur or upon receipt of any report of bullying.
(d) People witnessing or experiencing bullying are encouraged to report the incident to the principal or designee.

The following actions will be taken when bullying is reported:

Investigate
Upon receipt of any reliable information that would lead a reasonable person to suspect someone is a target of bullying, schools will

direct an immediate investigation involving appropriate personnel. The investigation should begin no later than the following school
day. The investigation shall include interviewing the alleged bully & victim(s), identified witnesses, teacher(s) & staff, and reviewing
video surveillance if available.

Notify

At an appropriate time after the investigation, the parents/guardians of the accused bully and the alleged victim will be notified by phone,
in person or in writing (which may be done electronically) of the findings of the investigation. If the incident involves injury and the
school is made aware of such injury, appropriate medical attention should be provided and the parent/guardian should be notified
immediately.

Discipline

Upon confirming bullying has occurred, the accused student should be charged with bullying and given an age-appropriate consequence
at the discretion of the principal or designee, including but not limited to loss of privilege; reassignment of seat if feasible; reassignment
of class if feasible, in-school suspension; out-of-school suspension, detention, expulsion, assignment to an alternative school, &
counselling if appropriate.

Students in grades 6 through 12 found to have committed the offense of bullying for the 3rd time in a school year shall be assigned to
an alternative school through appropriate due process by disciplinary tribunal. Coweta County Schools reserve the right to send a student
to a disciplinary hearing for a single act of bullying if the student’s misconduct under the Student Code of Conduct requires the student
to be sent to a disciplinary hearing.

Coweta County Schools prohibit retaliation following a report of bullying. “Retaliation” is defined as bullying, harassment, or
intimidation toward a person in response to previously reported bullying, harassment, or intimidation. Such retaliation shall be
considered a serious violation of District policies and independent of whether a complaint is substantiated.

Any student who knowingly files a false report of bullying is guilty of violating the Student Code of Conduct of Coweta County Schools
and will be punished under the provisions of the Code of Conduct.

Follow Up
At an appropriate time after the conclusion of the investigation, the principal or designee will follow-up with the student found to be a

victim of bullying.
9 Weapons: It is the policy of the Coweta County Board of Education that a student shall not possess, use, handle, or transmit any
object that reasonably can be considered a weapon on school property, or in a building owned or leased by the school district, at a
school function, or on a bus or other transportation provided by the school district.

Definitions
Weapons may include, but are not limited to:

(1) Any handgun, firearm, rifle, shotgun or similar device; anything which will or is designed, or may readily be converted, to propel
missiles of any kind-including starter guns; any explosive compound, bomb or incendiary device.

(2) Any dangerous weapon defined in O.C.G.A. §16-11-121, including a rocket launcher, bazooka, recoilless rifle, mortar, hand grenade,
or any other similar device.

(3) Any hazardous object, including any machete, dirk, sword, cane, bowie knife, switchblade knife, ballistic knife, any other knife
having a blade of 2 or more inches, straight-edge razor, razor blade, ice pick or box cutter, a spring stick, metal/brass or artificial
knuckles, blackjack, any bat, club, or other bludgeon-type weapon, or any flailing instrument consisting of 2 or more rigid parts
connected in such a manner as to allow them to swing freely, which may be known as a nun chahka, nun chuck, nunchaku, shuriken, or
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fighting chain, or any disc, of whatever configuration, having at least 2 points or pointed blades which is designed to be thrown or
propelled and which may be known as a throwing star or oriental dart, or any other martial arts device; any pistol or rifle designed to
propel objects by air pressure or spring action; any stun gun, look-alike/toy firearm or non-lethal air gun; or taser; any weapon of like
kind or any tool or instrument capable of inflicting bodily injury and which could reasonably be concluded as being a violation of the
intent of this section (for example: chain, night stick, rings, pipe, studded/pointed bracelets, ax handle, seam ripper, metal nail file). Such
term shall not include any of these instruments used for classroom work authorized by the teacher.

Sanctions

Firearms & Dangerous Weapons: Students who possess any weapon described in paragraphs 1 or 2 in violation of this policy will be
subject to a minimum of a 1 calendar-year expulsion. The Superintendent shall have authority, either before or after the student is
referred for a hearing, to reduce the mandated 1-year expulsion under circumstances where the expulsion appears excessive to the
superintendent on a case-by-case basis. The tribunal/hearing officer shall also have authority to modify such expulsion on a case-by-
case basis in determining appropriate punishment. Finally, in any tribunal decision appealed to the board of education, the board may
reduce the mandated punishment but shall consider whether the superintendent and/or tribunal officer considered a reduction and any
rationale in denying such a reduction.

Hazardous Obijects: Students who possess other weapons or hazardous objects as described in paragraph 3 will be subject to discipline
based on the Code of Conduct.

Reporting Requirements:
All employees must report violations of this policy to their principal or assistant principal. If the principal has reasonable cause to believe
areportis valid, he/she must immediately make an oral report to the Superintendent, the appropriate law enforcement, & district attorney.

The student’s parent(s)/guardian(s) will be notified immediately of his/her involvement in any activity involving weapons.

Students will be given a copy of the Code of Conduct, which includes a statement of prohibited conduct with regard to weapons &
possible disciplinary actions.

Students With Disabilities

Any child with a disability (as defined in IDEA, 20 U.S.C.A. 1400, et. seq.), who is determined to have brought a weapon to school as
defined above may be placed in an interim alternative educational setting for no more than 45 days, as determined & ordered by a special
education committee qualified to make decisions under 20 U.S.C.A. 1401(a)(20). If a parent/guardian requests a due process hearing
under IDEA, the child shall nevertheless remain in the alternative educational setting referred to above during the pendency of any
proceeding conducted in connection therewith, unless the parents & duly authorized school system representatives agree otherwise.

Any student with a disability whose behavior is unrelated to the disability shall be subject to all the penalty provisions of this policy, the
same as a student without such disability, except to the extent that any expulsion is inconsistent with the Department of Education's final
guidance concerning state & local responsibilities under the Gun-Free Schools Act of 1994, as amended.

A Bus Conduct:

(1) Students shall be prohibited from acts of physical violence as defined by Code Section 20-2-751.6, bullying as defined by subsection
(a) of Code Section 20-2-751.4, physical assault or battery of other persons on the bus, verbal assault of other persons on the bus,
disrespectful conduct toward the bus driver or other persons on the bus, & other unruly behavior;

(2) Students shall be prohibited from using electronic devices during operation of a school bus, including but not limited to cell phones,
pagers, audible radios, tape or compact disc players without headphones, or any other electronic device in a manner that might interfere
with bus communications equipment or the bus driver’s operation of the bus; and

(3) Students shall be prohibited from using mirrors, lasers, flash cameras, or any other lights or reflective devices in a manner that might
interfere with the bus driver’s operation of the bus. If a student is found to have engaged in physical acts of violence as defined by Code
Section 20-2-751.6, the student shall be subject to the penalties set forth in that Code Section. A meeting of the parent/guardian &
appropriate school district officials must be held to form a bus behavior contract whenever:

(a) astudent is found to have engaged in bullying; or

(b) a student is found to have engaged in physical assault or battery of another person on the school bus.

The bus contract shall provide age-appropriate discipline, penalties, & restrictions for student misconduct on the bus. Provisions may
include, but are not limited to, assigned seating, ongoing parental involvement, & suspension from riding the bus. These provisions
regarding use of bus behavior contracts are not to be construed to limit instances when other code of conduct violations may require use
of bus behavior contracts.

REPORTING INSTANCES OF ALLEGED INAPPROPRITATE BEHAVIOR BY TEACHERS, ADMINISTRATORS OR
OTHER SCHOOL EMPLOYEES TOWARDS STUDENTS

Students wishing to report alleged inappropriate behavior by a teacher, administrator or other school employee towards a student
shall do so utilizing the process established by the GA Professional Standards Commission (GaPSC)

**This shall not prohibit students from reporting the incident to law enforcement authorities.

**(The GA General Assembly in its 2008 session adopted this requirement for the GaPSC as ab amendment to O.C.G.A. § 20-2-
751.7. That same legislation requires school systems to implement & follow the process so established by the GaPSC for reporting
alleged instances of inappropriate behavior.)
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STUDENT HEARING PROCEDURES

Rule 1. Definitions and Pr r

The Board of Education is authorized under GA law to appoint hearing officers/tribunals of school officials in connection with
student disciplinary matters. Such hearing officers/tribunals shall be appointed & function in accordance with GA law & provisions
of this Policy. In those instances, in which such hearing officers/tribunals are permitted or required under GA law to impose or
recommend suspension or expulsion, the following provisions shall apply:

(@) As used in this Policy, "physical violence" shall mean: (i) intentionally making physical contact of an insulting or provoking
nature with another person; or (ii) intentionally making physical contact which causes physical harm to another unless any such
physical contact or physical harm was inflicted in defense of himself/herself, as provided in O.C.G.A. §16-3-21. "Expulsion"
shall mean expulsion of a student beyond the current school term or semester. “Long-term suspension" shall mean the suspension
of a student for more than 10 days, but not beyond the current term or semester. "Short-term suspension” shall mean suspension
of a student for no more than 10 days.

(b) The Board of Education shall appoint a hearing officer, panel, or tribunal to hold a disciplinary hearing pursuant to O.C.G.A.
§20-2-754 regarding any alleged act of physical violence against a teacher, bus driver, or other school official/employee, and the
penalty therefore. Any student alleged to have committed an act of physical violence as defined above shall be suspended
pending the disciplinary hearing.

(c) In addition, the Board shall appoint either a hearing officer, panel, or tribunal to hold a disciplinary hearing pursuant O.C.G.A.
820-2-754 following any instance of an alleged violation of the code of conduct where the principal recommends suspension or

expulsion longer than 10 school days or an alleged assault/battery by a student upon any teacher or other school official/
employee, if such teacher or official/employee so requests.

(d) The Board shall appoint a hearing officer or tribunal to hold a disciplinary hearing pursuant O.C.G.A. 820-2-754 regarding any
alleged act of bringing a weapon to school. As used herein, "weapon™ means a firearm as such term is defined in Section 921 of
Title 18 of the U.S. Code.

(e) The Board of Education may appoint a hearing officer or tribunal to hold a disciplinary hearing pursuant to O.C.G.A. §20-2-754
regarding the alleged commission of such other infractions as may be referred to by the Superintendent, including, but not
limited to, students alleged to be “chronic disciplinary problem students” as defined in O.C.G.A. §20-2-764.

Rule 2, Penalties

The penalties for certain disciplinary infractions shall be determined and imposed as follows:

(a) Any student found by a hearing officer, panel, or tribunal to have committed an act of physical violence as defined in Rule 1(a)(ii)
against a teacher, bus driver, or other school official/employee shall be expelled from the public school system. The expulsion shall
be for the remainder of the student's eligibility to attend public school pursuant to O.C.G.A. §20-2-150. The Board of Education in
its discretion may permit the student to attend an alternative school for the period of the student's expulsion. If the student is in K —
8 grade, then the Board in its discretion, and on recommendation of the hearing officer, panel, or tribunal, may permit such a
student to re-enroll in public school for grades 9 - 12. If the Board does not operate an alternative school for students in K - 8t"
grade, the Board in its discretion may permit the student to re-enroll in public school.

(b) Any student found by a hearing officer, panel, or tribunal to have committed an act of physical violence as defined in Rule 1(a)(i)
of this Policy against a teacher, bus driver, or other school official/employee shall be referred to juvenile court with a request for a
petition alleging delinquent behavior.

(c) Any student found by a hearing officer, panel, or tribunal to have committed an act of physical violence as defined in Rule 1(a)(i)
of this Policy against a teacher, bus driver, or other school official/employee may be disciplined by expulsion, long-term
suspension, or short-term suspension.

DEFINITION OF TERM
Assault: Any threat / attempt to physically harm another person, or any act which reasonably places another person in fear of physical
harm. (Example: threatening language or swinging at someone in an attempt to strike)

Battery: Intentionally making physical contact with another person in an insulting, offensive, or provoking manner or in a way that
physically harms the other person. (Example: fighting)

Chronic Disciplinary Problem Student: A student who exhibits a pattern of behavioral characteristics which interfere with the learning
process of students around him/her and are likely to recur.

Detention: A requirement that the student report to a specified school location & designated teacher/school official to make up work
missed. Detention may require the student’s attendance before school or after school. Students are given 1 day’s warning so
arrangements for transportation can be made by parents/guardians.

Disciplinary Tribunal: School officials appointed by the Board of Education to sit as fact finder and judge with respect to student
disciplinary matters.

Dress Code: The current dress code is explained in the student handbook.

Drug: The term drug does not include prescriptions issued to the individual, aspirin or similar medications and/or cold medications
taken according to product use recommendations and board policy. Caffeine pills are considered drugs.
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Expulsion: Suspension of a student from a public school beyond the current school term or semester. Such action may be taken only
by a disciplinary tribunal.

Extortion: Obtaining money or goods from another student by violence, threats, or misuse of authority.

Fireworks: Any combustible, explosive composition, any substance/combination of substances, or article prepared for the purpose of
producing a visible or audible effect of combustion, explosion, deflagration, or detonation, as well as articles containing any explosive
or flammable compound & tablets/other devices containing an explosive substance.

Gambling: Engaging in a game/contest in which the outcome is dependent upon chance, even if accompanied by some skill, and in
which a participant stands to win or lose something of value.

In-School Suspension: Removal of a student from class(es) or regular school program and assignment of that student to a program
isolated from peers.

Suspension: Removal of a student from the regular school program for a period not to exceed 10 days (short-term) or a period greater
than 10 days (long-term, which may be imposed only by a disciplinary tribunal). During the period of suspension, the student is excluded
from all school-sponsored activities including practices, competitive events, and/or activities sponsored by the school or its employees.

Theft: The offense of taking or misappropriating any property of another with the intent of depriving that person of the property,
regardless of the manner in which the property is taken or appropriated.

Waiver: An agreement not to contest whether a student has committed an infraction of the Code of Conduct & acceptance of
consequences in lieu of a hearing before a disciplinary tribunal.

Weapons: Weapons may include, but are not limited to:

(1) Any handgun, firearm, rifle, shotgun or similar device; any device which will or is designed, or may readily be converted to propel
a missile of any kind- including starter guns; any explosive compound, bomb or incendiary device.

(2) Any dangerous weapon as defined in O.C.G.A. §16-11-121- including a rocket launcher, bazooka, recoilless rifle, mortar, hand

grenade, or any other similar device.

(3) Any hazardous object, including any machete, dirk, sword, cane, bowie knife, switchblade knife, ballistic knife, any other knife
with a blade of 2 or more inches, straight-edge razor, razor blade, ice pick/box cutter, a spring stick, metal/brass or artificial
knuckles, blackjack, any bat, club, or other bludgeon-type weapon, any flailing instrument consisting of 2 or more rigid parts
connected in a way that allows them to swing freely- which may be known as nun chahka, nun chuck, nunchaku, shuriken, or
fighting chain- any disc, of whatever configuration, having at least 2 points or pointed blades which is designed to be thrown/
propelled- which may be known as a throwing star or oriental dart- any other martial arts device; any pistol or rifle designed to
propel objects by air pressure or spring action; any stun gun, look-alike/toy firearm or non-lethal air gun; or taser; any weapon of
like kind; any tool or instrument capable of inflicting bodily injury and which could reasonably be concluded as being a violation
of the intent of this section (for example: chain, night stick, rings, pipe, studded/pointed bracelets, ax handle, seam ripper, or metal
nail file). **Such terms shall not include any of these instruments used for classroom work authorized by the teacher.

TUDENT SUPPORT PROCESSE
The Coweta County Board of Education provides a variety of resources, which are available at every school within the district to help
address student behavioral problems. The school discipline process will include appropriate consideration of support processes to help
students resolve such problems. These resources include Student Support Teams, school counselors, and chronic disciplinary problem
student plans.

PARENTAL INVOLVEMENT

This Code of Conduct is based on the expectation parents, guardians, teachers & school administrators will work together to improve
& enhance student behavior & academic performance, and will communicate freely their concerns about, and actions in response to
student behavior that detracts from the learning environment. School administrators recognize that 2-way communication through
personal contacts is extremely valuable; therefore, they provide information to parents as well as on-going opportunities for school
personnel to hear parents’ concerns & comments.

Parents & students should contact the principal if specific questions arise related to the Code of Conduct. The Code specifies within its
standards of behavior various violations which may result in a staff member requesting a parent/guardian to come in for a conference.
Parents are encouraged to visit the school regularly & are expected to be actively involved in the behavior support processes designed
to promote positive choices & behavior.

GA law mandates any time a teacher or principal identifies a student as a chronic disciplinary problem, the principal shall notify, by
phone & mail, the student’s parent/guardian of the disciplinary problem, invite the parent/guardian to observe the student in a class-
room situation, & request at least 1 parent/guardian to attend a conference to devise a disciplinary & behavioral correction plan.

GA law also states before any chronic disciplinary student is permitted to return from suspension / expulsion, the school shall request,
by phone & mail, at least 1 parent/guardian to schedule & attend a conference to devise a disciplinary & behavioral correction plan.

The law allows a local board of education to petition juvenile court to require a parent to attend a school conference. If the court finds
the parent/guardian has willfully & unreasonably failed to attend a conference requested by the principal pursuant to the laws cited
above, the court may order the parent/guardian to attend such a conference, order the parent/ guardian to participate in such programs/
treatment as the court deems appropriate to improve the student’s behavior, or both. After notice & opportunity for hearing, the court
may impose a fine, not to exceed $500, on a parent/guardian who willfully disobeys an order of the court under this law.
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ATTENDANCE

In order to receive maximum benefit from instructional activities, students are expected to be in school each day unless excused for
legitimate reasons. Good attendance habits positively impact the learning process and carry over into the world of work. While teachers
& administrators are charged with the responsibility of providing worthwhile daily activities for students, the students & their parents
must assume responsibility for being punctual & regular in attendance. It is the position of the Coweta County Schools that every day
at school is important. To emphasize the importance of good attendance and to provide consistency throughout the school system, the
following guidelines will be used.

The steps taken by CCSS to address state & county mandatory attendance laws shall be as follows:
(1) Each student must have a signed attendance/truancy sheet on file by September 1.,
(2) Letters will be sent home to parents of students with 5 unexcused absences during the school year.
(3) A complaint will be filed in the appropriate court on the 6™ unexcused absence.

Compulsory Attendance Ages
Every parent and/or guardian residing in the school system is required either to enroll & send children in their care & charge between
their 6" & 16™ birthdays to a public or private school, or provide a home study program for these children who meet the requirements
set forth in law, unless the child is specifically exempt. The Board of Education shall assure that all children between their 6" & 16
birthdays be enrolled in public schools in the district in which they reside, unless they are enrolled in a private school or home study
program. Specific exemptions from requirements of the compulsory school attendance law are provided for State Board Policies JB,
JBD, O.C.G.A. 20-2-693, O.C.G.A. 20-2-690.1, & O.C.G.A.20-2692.
Student Attendance
The Coweta County School System will comply with all GA laws & State School Board Policies governing school attendance. The
Superintendent will develop & administer programs and/or procedures that will:

(1) Encourage regular school attendance.

(2) Monitor excused, unexcused absences, & tardies.

(3) Provide meaningful home-school communications regarding individual student attendance records.

(4) Ensure fair & equitable administration of state law and state & local board policies.
State Attendance Requirements
School attendance is compulsory in GA for children between their 6™ & 16" birthdays. Children enrolled in public schools prior to their
7™ birthday are subject to this law & rules of the State Board of Education governing compulsory attendance even if they have not
attained 7 years of age.

To receive credit for a day of attendance a student must be present for at least half of the instructional time required at each grade level
(grades 1-3, 135 minutes of 270; grades 4-5, 150 minutes of 300; grades 6-12, 165 minutes of 330). Attendance/Truancy Information
will be distributed to students at the beginning of school or in a packet during registration. Board Policy JB-E (1)

Coweta Attendance Requirements

(1) Students must attend school/class on a regular basis each semester in order to receive academic credit. The CCSS Attendance Policy
allows for a reasonable number of excused absences during each semester, provided acceptable written excuses are submitted. Excessive
absences from any course/class will result in the loss of credit for the course or class. All excuses for state attendance purposes will be
excused as defined by state attendance requirements.

(2) When extended absenteeism is a result of major illness, injury, or other extenuating circumstance, the student may receive academic
credit through use of homebound services or other administration-approved procedures.

(3) To be counted present for a period/block a student must be in attendance for half or more of the period/block.

ATTENDANCE - TARDINESS AND EARLY DISMISSAL FROM SCHOOL

(1) A student with an acceptable reason for being tardy to school will present a note from his or her parent/guardian upon arrival at
school. The school will verify the excuse.

(2) On occasion parents may find it necessary to secure early dismissal of their child from school. Parents/guardians of a student with
an acceptable reason for leaving school must notify the school office as soon as possible. The school will verify the excuse. The
student/parent must sign out in the office before departing the school campus.

(3) When parents request or approve tardiness/early dismissal for a student, it becomes valid for attendance purposes when
circumstances of the absence conform to state law and state & local board policy.

(4) Accumulated tardies/early dismissals may affect a student’s eligibility for perfect and/or good attendance.

UNEXCUSED TARDY POLICY
At the tardy bell, all doors are to be shut & locked. Any repeat 9" graders & 10"-12" graders late for class will report to the Media
Center in the Main Campus. Any first-time 9" graders late for class will report to the 9" Grade Office.

After the 3" unexcused tardy in a semester, the student will be assigned lunch detention or after-school detention for every tardy that
occurs. Failure to attend detention will result in one full day of ISS.

If the student accumulates a 7™ unexcused tardy in a semester, the student will be assigned all-day 1SS andan after-school detention.
Any subsequent tardies could result in a meeting with Student Services.
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ATTENDANCE - ABSENCES AND EXCUSES
The administrative staff of each school shall be responsible for investigating, to the greatest extent practical, the circumstances of each
student absence, and following established procedures for classification & disposition of the absence.

The State Board of Education provides for certain specific circumstances under which a child can be lawfully absent from school.
Children may be temporarily excused from school:
(1) Who are personally ill and whose attendance in school would endanger their health or the health of others.
(2) In whose immediate family there is a serious illness or death which would reasonably necessitate absence from school.
(3) On special and recognized religious holidays observed by their faith.
(4) When the absence is mandated by another governmental agency (i.e. armed services).
(5) When conditions render such attendance impossible or hazardous to their health and safety.
(6) For service as pages of the General Assembly of GA (such time missed shall be credited as presentin their school).
(7) One day for students attaining the age of 18 to register as an elector.
(8) Students in foster care shall be counted present when they attend court proceedings related to their foster care;
(9) For an administrator-approved school function; the Board establishes the following criteria concerning administrator-approved:
(a) Administrator-approved functions cannot exceed 3 days per class for each term or semester.
(b) Students that request additional days other than the 3 allowed per semester or term must:
6 Maintain an average of at least a 70 in each class that will be missed.
0 Have no suspensions and the principal’s permission based on appropriate overall conduct.
0 Have no absences for administrator-approved functions that exceed 6 days per semester or term.
(c) In all cases, the total number of days per class allowed as an excused absence for administrator-approved functions shall not
exceed 10 days per school year.

(10) When a student whose parent/guardian is in military service in the armed forces of the United States, or National Guard, and has
been called to duty for, or is on leave from overseas deployment to a combat zone or combat support posting, up to a maximum of
5 school days per school year, for each day missed from school to visit his or her parent/guardian, prior to such deployment or
posting, or during such leave from such deployment or posting.

(11) Any other absence not explicitly defined above, but deemed to have merit based upon circumstances as determined by the
Superintendent or designee.
e Students arriving at school after their scheduled reporting time will submit a written explanation for tardiness from their parents.
e Students must have written permission from parents to leave campus at any time between their arrival at school & their normal
dismissal time from school each day.
e Principals will ensure specific safeguards consistent with this policy & procedure are established for release of students to parents/
guardians and to individuals other than the custodial parent/guardian.

DRESS STANDARDS

Everyone is expected to dress & be groomed in accordance with acceptable standards of cleanliness, good taste, & appropriateness. The
established standard has been set to discourage clothing that may be a distraction to the learning environment & possible safety of
students. It is not our intent to thwart self-expression or exercise unreasonable control over students; however, current trends seem to
favor certain modes of dress which are inappropriate for school, causes distractions to the learning environment, & which sometimes
put the students in situations not best for them.

The dress code standard is:

(1) All shirts and dresses must have sleeves. Tank tops, tube tops, and shirts without sleeves are not acceptable.

(2) Students will be permitted to wear shorts, dresses, & skirts, provided they reach the end of the fingertips or longer. (Splits in skirts/
dresses/shorts must be below fingertips.) Mini-skirts, mini-dresses & short shorts are not permitted.

(3) Overalls may be worn with both straps fastened and on the shoulders. A shirt must be worn under overalls.

(4) Pants must be worn properly at the hips.

(5) Chains or sharp objects are not permitted.

(6) Low-cut, see-through, strapless, and/or backless dresses or shirts may not be worn. If in doubt, do not wear it.

(7) No student should dress in such a way that his/her underwear is partially or totally exposed. The waist & top portions of boxer shorts
& briefs should not show. No part of the bra should show, including straps or sides.

(8) No student will wear jewelry, clothing or backpacks, which display or suggest alcohol, drugs, tobacco, weaponry, profanity,
vulgarity, sexual innuendo, and/or scatological humor.

(9) No student will wear jewelry, clothing, or backpacks, which display/suggest anything inflammatory/degrading to a particular race,
creed, or culture.

(10) No student will wear trench coats.

(11) No student may wear clothes with holes above the knees, in the crotch, or under the buttocks. “Leggings” to cover holes in clothing

is not allowed.

(12) Hats, headbands, bandannas, sunglasses, stocking caps, hoods, pics/combs, & other headgear are not permitted. Hats are not
permitted in the building.
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(13) Blouses, dresses, or shirts which expose areas of the stomach, side(s), and/or back are not permitted.

(14) Excessively form-fitting / loose-fitting clothing is not permitted, including “tights” or other thin form-fitting pants unless covered

by a shirt at least finger-tip length.

(15) Any clothing/jewelry or improperly worn clothing deemed gang-related by administration is not permitted.

(16) Any clothing that is suggestive, advocates disobedience to society, or causes possible disruption to school is not allowed. Clothing/
attire with statements/symbols which might be deemed offensive to others, violent/ threatening in nature, or gang-affiliated apparel,
as determined by administration and/or law enforcement is not permitted.

(17) Pajamas, house shoes, & blankets are not allowed.

DISTRIBUTION OF PRINTED MATERIALS

Students are entitled to express in writing their personal opinions. The distribution of such material may not interfere with or disrupt the

educational process. Such written expressions must be signed by the authors. Students who edit, publish, or distribute handwritten,

printed, or duplicated matter among their fellow students must assume responsibility for the content of such materials.

Prohibited Materials:

(1) Material which is obscene

(2) Material which incites students to create clear & present danger of commission of unlawful acts, or disrupts orderly operation of
school

(3) So-called "hate" literature which attacks ethnic, religious, & racial groups

(4) Pornography

(5) Material derogatory to specific individuals

(6) Material designed for commercial purposes—to advertise a product or service including off campus parties.

Any student who willfully & knowingly violates these guidelines will be suspended, expelled, or otherwise penalized, depending on the

severity of the violation and in accordance with established disciplinary procedures.

OTHER SCHOOL RULES

By the time a student reaches high school level, greater responsibility will be placed on that student. Being in the right place, at the

right time, with the right books/assignments, doing the right thing shows responsibility on a student’s part. It is very important that

each student realizes that the choice to be successful is within his/her control.

(1) Students are not to go to parked vehicles, parking lots, athletic fields, athletic facilities, & other designated off-limits areas at any

time during the school day without special permission from an administrator.

(2) Students will not leave the school premises at any time without permission through the office. Leaving school without permission

could result in a suspension from school.

(3) Students must be in their classrooms when the tardy bell begins to ring.

(4) All hall areas & gyms are off limits during your lunch period. Students are to remain in designated areas during lunch.

(5) No student shall refuse to identify himself/herself or produce a pass upon request of any teacher, principal, superintendent, bus

driver, or other authorized school personnel.

(6) No student shall be in the hall during regular class time without a pass signed by the teacher in charge of the student at that time.

This includes trips to the restroom, library, and/or office as well as any place other than the room to which the student is assigned.

(7) Students are required to enroll in 4 classes per semester and expected to attend all classes when present.

(8) Students are not allowed to have visitors during school hours.

(9) Selling of any merchandise by students without permission is prohibited. Distribution of any materials requires permission from the

principal. Self-adhesive stickers are not allowed for student campaigns or any other reason.

(10) Eating and drinking is not allowed in halls and classrooms. Students may use the cafeteria lobby.

(11) Students who arrive before 8:20am must report directly to designated areas. Students who drive to school must immediately get out
of their vehicle and report to designated areas. Upon arriving at school, students are not allowed to leave campus without permission.

(12) Students are released each period by the teacher, not the bell tone.

(13) When school is dismissed, all students are required to exit & leave school premises unless under direct supervision of a teacher/
administrator. Car-riding students should be picked up in front of the building by 3:40pm. If students remain on campus without
supervision, disciplinary action may be taken.

(14) A student must receive permission from an administrator to use the telephone at school.

(15) If a student is assigned to Winston Dowdell Academy, he/she may not be on any CCSS school campus for any school functions.

(16) A student shall not participate in gang-related activity as defined by administration/law enforcement- including, but not limited to
clothing, activity, slogans, writings, gestures, graffiti, & comments.

(17) Students are expected to comply with reasonable directives from staff members.

PLAGIARISM AND CHEATING
Plagiarism & cheating are dishonest, will not be tolerated, & may be subject to disciplinary consequences. The following are examples
of plagiarism & cheating:
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Cheating by taking, giving, or receiving information from others:

Allowing own coursework to be copied by another student, copying another student’s coursework with or without his/her knowledge,
submitting a piece of coursework as an individual piece of work when it has actually been written with another student, doing another
student’s coursework for him/her, copying from a neighbor during an exam without the neighbor realizing it, submitting coursework
from an outside source (example:a former student offers to giteell preprepared essgy premeditated collusion between 2 or more
students to communicate answers to each other during an exam, obtaining test information from other students.

Cheating through the use of forbidden materials or information:

Paraphrasing material from another source without acknowledging the original author, inventing data (i.e.: nonexistent results)
fabricating references/bibliography, copying material for coursework from a book/other publication without acknowledging the source,
altering data for example to obtain a significant result, taking unauthorized material into an exam.

Cheating by circumventing the process of assessment:

Taking an exam for someone else or having someone else take an exam, lying about medical/other circumstances to get special
consideration by examiners: lenient view of results or extra time/extensions/exemptions, deliberately mis-shelving books/journal articles
in the library so other students cannot find them, or defacing relevant material, coming to an agreement with another student to mark
each other’s work more generously than it should be marked, gaining advance information about contents of the exam, concealing
teacher errors, threats, blackmail or extortion. (References below)

Newstead, S.E., Franklyn-Stokes, A. @ Armstead, P. (1996). “Individual Differences in Student Cheating”. Journal of Educational
Psychology88, 229-241.

Cizek, G.J. (1999). “Cheating on Tests: How to Do it, Detect it and Prevent it”. Mahwah, HJ: Lawrence Erlbaum Associates.

RESTRAINT AND SECLUSION

CCSS supports a positive approach to behavior using proactive strategies to create a safe school climate conducive to learning.
Unfortunately, students sometimes exhibit behaviors which place themselves or others in danger. To protect the safety of students &
staff, the GA State Board of Education adopted Rule 1605-1-.35: SECLUSION & RESTRAINT FOR ALL STUDENTS, which
prohibits use of seclusion & limits the use of restraint to those situations in which students are a danger to themselves or others.

Employees who work with students, specifically students who may exhibit severe behavior challenges, are trained in crisis management
& de-escalation strategies, as well as in use of physical restraint, which may be used only if the student is an immediate danger to self
or others & is not responsive to less intensive interventions. If use of physical restraint is required, the situation will be closely monitored
& restraint will be discontinued when the student is no longer a threat to self or others. Follow-up procedures, including parent
notification, will be implemented as soon as practical. Documentation of incidents will be maintained & the data will be periodically
reviewed to improve practices.

Nothing in this rule shall be construed to interfere with employee authority to use time-out or any other class management technique,
including a student’s removal from the classroom, that is not specifically addressed in this rule; prohibit an employee from taking
appropriate action to diffuse a student fight; restrict ability of an employee to use his/her discretion in use of physical restraint to protect
students & others from imminent harm; impose ministerial duties on an individual employee when acting to protect students & others
from imminent harm; or interfere with the duties of law enforcement or emergency medical personnel. For more detailed information,
contact your principal.

TIME OQUT/ISS
TIME OUT/ISS will be under supervision of a certified staff member working in coordination with teachers, counselors, &
administrators of the school. The main purpose of TIME OQUT/ISS is to give a student who has received short-term placement an

opportunity, under certain restrictions, to remain present at school & accomplish class assignments.

The 2™ purpose for this program is to provide a place where a student can go, or be sent, in order to avoid personal confrontation between
the student & some member(s) of the school population.

A 3" purpose is to provide a long-term place where students can go or be sent for extended time. This will happen when a student's
conduct/frame of mind is such that the student is unwilling/unable to function in school without being a problem to students or the
school.

Assignments to TIME OUT/ISS will be at the discretion of the principal or assistant principal. Parents will be notified by phone or in
writing of circumstances surrounding extended placement of their son/daughter in TIME OUT/ISS.

Supervisory Juvenile Court Order: If your child is found delinquent & placed on probation under terms of a Supervisory Order entered
in the Juvenile Court, you are hereby notified that a SUPERVISION FEE of $100 will be collected from you & your child. The
SUPERVISION FEE is required to be paid as follows: (1) $75 at the time your child is placed on probation; & (2) $25 within 30 days
after the date your child is placed on probation.

Under GA law, the child, as well as each parent, guardian or legal custodian is jointly & severally liable for payment of the required
SUPERVISION FEE. Your failure to pay the SUPERVISION FEE will subject you to enforcement procedures provided for under the
law, including, but not limited to, attachment for contempt.
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The Juvenile Court may use the SUPERVISION FEE to provide any one or more of the following services: Housing for children in
certain non-secure facilities; educational & tutorial services; counseling & diagnostic testing; mediation; transportation to & from Court
ordered services; restitution programs; & job development/work experience programs.

If your child has been placed under the informal supervision of the Juvenile Court, a SUPERVISION FEE, in the amount and on the
terms set forth above, will also be collected from you & your child.

The Coweta County Board of Education shall provide for a safe & healthy school environment for all students. Fighting; acts of violence;
threats of violence; abusive & vulgar language which provokes violence; or any behavior that could be considered to cause an assault,
battery/physical injury to a student, teacher, school official, staff member or other persons will not be tolerated. Such acts will be reported
as required herein, investigated & prosecuted under criminal codes of the State of GA. Violations of this policy could result in suspension
or expulsion from school and/or referral to law enforcement.

All school grounds, school facilities (including school buses and motor vehicles) and other facilities where school events are held are
public places and therefore subject to the governance of state laws protecting public order and safety. A student, while on school grounds
or at school events, shall not commit any crime (felony or misdemeanor) as defined by the laws of the State of Georgia or by federal
statute. Violation of such laws will result in referral to law enforcement officials subject to the discretionary authority of the school
principal. When such referrals are made the principal is authorized to file criminal charges. Reference: Coweta County System Policies
JC, JCD, OCGA 16-5-20 Simple Assault, OCGA 16-5-23 Simple Battery, OCGA 16-11-32 Affray, OCGA 16-11-39 Fighting words,
obscene and vulgar or profane language; harassing phone calls.

SECTION Ill: PROCEDURES

ATTENDANCE POLICY
Parents: Be familiar with all attendance regulations listed on the Attendance/Truancy Information Sheet in the back of this handbook
A complaint will be filed in the appropriate court on the 6™ unexcused absence & each unexcused absence from that point forward.

In order to receive maximum benefit from instructional activities, students are expected to be in school each day unless excused for
legitimate reasons. Good attendance habits positively impact the learning process and carry over into the world of work. While teachers
& administrators are charged with the responsibility of providing worthwhile daily activities for students, the students & their parents
must assume responsibility for being punctual & regular in attendance. It is the position of the Coweta County Board of Education that
every day at school is important and that no student ever be absent except for extraordinary reasons. Read, sign, & return the
Attendance/Truancy Information Sheet JE (1) sent home separately with your child during th& eek of school.

ATTENDANCE AND MAKE UP WORK REQUIREMENTS/PROCEDURES

Our school's faculty & staff believe daily involvement in the classroom is necessary for each student to perform at maximum.

(1) Absences will be classified as excused or unexcused. Excused absences are those due to emergencies such as illness, death in the
family, or other extreme circumstances; religious holidays, to serve as a page in General Assembly, school-sponsored activities, &
to register to vote. Unexcused absences are all failures to attend school other than those specifically excused by administration.

(2) Absences & tardies will be recorded in each individual class period. Students who check-out during the school day may not return
to school that day without a written excuse from a doctor, dentist, health center or court, or be accompanied by a parent/quardian
when they return to school.

(3) Make-up work for absences must be completed according to the grading policy established by the teacher within the system & school
guidelines.

(a) Upon return to school, students must bring a note with the signature of a parent, doctor, dentist, judge, etc. stating the date &
reason for absence. This written excuse must be presented to the attendance office within 3 school days of the students’ return to
school. This is the responsibility of the student. The principal will resolve any question in determining whether an absence is
excused or unexcused.

(b) Both excused & unexcused absences from class will result in loss of full credit for class participation missed unless arrangements
to do the work are made by the student with each teacher within 3 school days returning to school. All make-up work & tests are
to be completed within a reasonable time based on length of the absence & agreement between the teacher & student.

(c) Documentation from a doctor/physician may be required for more than 5 absences in order for students to make up work. It is
the student’s responsibility to bring all notes to the attendance clerk.

(d) For each absence beyond 5 days, the school administration must approve any make up work.

(4) Individual teachers or schools will provide incentives for good attendance.

(5) A student who misses % or more of a class period will be counted absent for that class.

(6) When extended absence results from major illness/injury, or other extenuating circumstances, the student may receive academic
credit through use of homebound services or other administrator-approved procedures. It is the student's and/or parent's responsibility
to contact the school for homebound instruction.

(7) Students who miss classes or days from school because of approved school-sponsored activities will be counted present
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TARDIES
(1) A student who has an acceptable reason for being tardy to school will present a note from his or her parent/guardiato the
Attendance
Clerk upon arrival. A valid phone number of the parent/guardianmust be written on the excuse note for verification purposes.
(2) Unexcused tardies to school or class could result in after-school detention, driving privileges suspended, student-parent conference
with an administrator, and/or other disciplinary actions.

UNEXCUSED TARDY POLICY
At the tardy bell, all doors are to be shut & locked. Any repeat 9™ graders & 10t — 12 graders late for class will report to the Media
Center in the Main Campus. Any first-time 9™ graders late for class will report to the 9" Grade Office.

After the 3™ unexcused tardy in a semester, the student will be assigned lunch detention or after-school detention for every tardy that
occurs. Failure to attend detention will result in one full day of ISS.

If the student accumulates a 7™ unexcused tardy in a semester, the student will be assigned all-day 1SS andan after-school detention.
Any subsequent tardies could result in a meeting with Student Services.

ADMIT SLIP POLICY

(1) You must submit to the Attendance Office written notes/excuses from home for absences to be classified & entered accordingly.

(2) All early check-out notes must be given to the Attendance Clerk before 1%t block, & must include phone numbers for verification
(see #4 undeEarly Dismissalsbelow)

(3) Students absent due to school-related activity (such as a field trip or competition) must have an admit slip from the sponsoring
teacher.

EARLY DISMISSALS

(1) No student may leave campus during school hours without physically signing out in the Attendance Office.

(2) Any student checking out of school must bring a note signed by their parent/guardian stating the date, time, reason, & phone # at
which the parent/guardian can be contacted. The school will verify the excuse.

(3) Phone calls to arrange for early dismissal of a student will NOT be accepted. No student will be called out of class until the parent
arrives to sign them out.

(4) Notes from home must be turned in to the Attendance Office between 8 a.m. & 8:30 a.m. Students will receive an admit slip from
the Attendance Clerk which will allow release from class at the designated time.

(5) No student will be allowed to check out until a parent/guardian has been contacted and/or unless there is written permission from a
parent/guardian.

(6) Students must immediately leave campus upon signing out & must not return to this campus or another school campus. Should
permission be granted for a student to return to campus because of special circumstances, the student must sign in immediately upon
arriving.

(7) Early dismissals from school will be evaluated as excused or unexcused for both attendance & academic purposes using criteria in
Coweta County Policy (JED).

(8) Early dismissals will be closely monitored by the school office, and written communication mailed to the parent(s)/ guardian of a
student who, in the judgment of school officials, is abusing the early dismissal policy.

ILLNESS OR EMERGENCIES DURING THE DAY

(1) Students leaving due to illness or other emergency must sign out in the Attendance Office. The Nurse or Attendance Office will
contact the parent/guardian before releasing a student who is ill.

(2) Remember, it is necessary for all students to return emergency consent cards to the Attendance Office as soon as possible because
we need to know how to reach your parents/guardians at all times in case of emergency.

CHILD FIND
Children & youth who reside in Coweta County and are suspected of having a disability may be referred for a special education
evaluation. For further information, please contact the school or the Special Education Dept.: 770-254-2810.

BYOT
Each high school is a BYOT (Bring Your Own Technology) campus. Individual classrooms may allow use of electronic devices at the
discretion of the teacher. Misuse of technology will be addressed in accordance with the Coweta County Cell Phone Policy.

COMPUTER USE IN COWETA COUNTY
CCSS incorporates internal & external filtering of all web content. Internally, Tech Support services & screens all web pages
published by all teachers, staff, & students for inappropriate material. This includes only web sites hosted on CCSS’ web servers.

Externally, CCSS has a filtering appliance that blocks inappropriate web sites from being seen by teachers, staff, & students. While
no system is 100% foolproof, CCSS can block up to 98% of content that is inappropriate for educational purposes.

Students are not to use/load privately-owned software in school computers without permission of the classroom or supervising teacher.

In instances where teachers determine student-owned software is advantageous to the instructional program, such software should be
brought to the attention of appropriate curriculum staff and/or instructional material selection committees for possible purchase.
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Student-owned software shall not be permanently loaded or copied for use in school computers.

Under no circumstances shall students, employees, or anyone else exhibit or disseminate obscene materials on school property using
school computers or by other means (Coweta County Board Policy IFAA).

A student shall not damage, alter, or steal school property, or possess/distribute school property without appropriate authorization
(Coweta County Board Policy JDC).

GA law makes it a felony to change or disrupt a computer or network for any length of time (GA- Computer Systems Protection Act
of 1991).

UNACCEPTABLE USAGE OF COMPUTERS/NETWORKS
The user is responsible for all his/her actions and activities involving the network. Examples of prohibited conduct include but are not
limited to the following:
(1) Accessing materials or communications that are:
(a) Damaging to another person’s reputation
(b) Abusive
(c) Obscene
(d) Sexually oriented
(e) Threatening or demeaning to another person’s gender Or race
(f) Contrary to the school’s policy on harassment
(9) Harassing
(h) llegal
(2) Sending, creating, or posting materials or communications that are:
(a) Damaging to another person’s reputation
(b) Abusive
(c) Obscene
(d) Sexually oriented
(e) Threatening or demeaning to a person’s gender or race
(f) Contrary to the school’s policy on harassment
(9) Harassing
(h) llegal
(3) Using school computer hardware/network for illegal activity such as copying software or violation of copyright laws.
(4) Making copies of software on any school’s computer or computer system.
(5) Copying or downloading copyrighted software for one’s own personal use.
(6) Using the network for private financial or commercial gain.
(7) Loading/using games, public domain, shareware, or any other unauthorized programs on any school computers/ systems.
(8) Purposely infecting any school computer or network with a virus or program designed to damage, alter, or destroy data.
(9) Gaining unauthorized access to network resources.
(10) Invading or attempting to use another person’s user name or password.
(11) Posting or plagiarizing work created by another person without their consent.
(12) Posting anonymous messages.
(13) Using the network for commercial or private advertising.
(14) Forging electronic mail messages.
(15) Attempting to read, alter, delete, or copy the electronic mail of other system users.
(16) Using school hardware, networks, or Internet links while access privileges are suspended.
(17) Using school hardware, networks, or Internet links inconsistently with teachers’ directions & generally accepted network etiquette.
(18) Attempting to alter configuration of computers or any school software. Exampleschanging screen colors, backgroundsteen
saversetc.
(19) World Wide Web- Students are not permitted to create “home pages” or directories. Student work will be published only under
direction of the supervising teacher.

INTERNET USAGE

Student access to the Internet will be a step-by-step process initiated by the teacher whose class will be using the Internet.

(1) Every student in the class will receive a parental letter & copy of the Coweta County Internet Access Procedures.

(2) Students will return the signedform indicating interest & parental approval. The teacher will collect these forms.

(3) Student In-service on ethics will be taught at school during a normal school day by a member of the Instructional Technology dept.
and/or the initiating teacher.

(4) Each student in class who has met the above requirements will be given a user ID & password by the teacher. Your password &
student number should not be shared with other students.
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COPYRIGHT POLICY

Coweta County School System recognizes the importance of the Copyright Laws of the United States (Title 17, US. Code) Willful
infringement of the law may result in disciplinary actions. Any duplication of copyrighted materials: print, non-print, & computer
software materials, must be within bounds of “fair use.”

CCSS prohibits copying material not specifically allowed by either copyright law, “fair use” guidelines, license agreements, or
proprietor’s permission. The school will post appropriate warning notices on or near all equipment capable of amending copies, as
mandated by Section 108 of the Copyright Law. CCSS & the school will develop & retain appropriate copyright records. The school’s
Copyright Officer will house & maintain these files to eliminate duplication of copyright licenses & permission agreements.

GRADING

(Parents may check their child’s progress, grades, & attendance through Infinite Campus- Parent Portal)

Coweta County secondary schools' grades are assigned by terms. The 2 nine-week’s grades are averaged to determine a final grade for
each subject. Each nine-weeks exam is averaged in with the nine-week grade. Grades are based on class participation, class work,
homework, exams, & any special project the teacher may assign during the term. The grading scale is as follows:

90 i 100
80- 89
71-79

70
69-0
Incomplete
D Withdrawn

E—TlDOUU:D

GRADE WEIGHTS
Advanced Placement (AP) Courses = 10 points added to the final average for grade point average GPA & ranking purposes only.

Advanced & Gifted Courses = 5 points added to the final average for grade point average (GPA) & ranking purposes only.

Advanced & Gifted Course List Advanced Placement Course List

9™ Grade Literature / Comp. -
Advanced & Gifted

10th Grade Literature / Comp.

-Advanced & Gifted

AP American Literature
(11" Grade)

AP English Literature (12™ Grade)

11" Grade Literature / Comp.
- Advanced & Gifted

12th Grade Literature / Comp.

-Advanced & Gifted

AP Biology

AP Environmental Science

Coordinate Algebra -
Accelerated

Analytic Geometry -
Accelerated

AP Calculus AB

AP Calculus BC

Pre-Calculus — Accelerated

Physics — Advanced

AP Human Geography

AP Micro Economics

Biology — Advanced

Anatomy & Physiology

AP Chemistry

AP Psychology

Chemistry — Advanced

U.S. History — Advanced

AP Physics 1 & 2

AP Physics C (not offered @ NGHS)

American Government/
Civics - Advanced & Gifted

World History — Advanced

AP European History

AP US History

French 111, French IV &
French V

Spanish 111, Spanish 1V,
Spanish V & Spanish VI

AP French

AP Spanish

AP Music Theory

AP Studio Art (not offered @ NGHS)

FOR MORE DETAILS: Please talk with your guidance counselor to receive updated information about possible point adjustments to
courses taken as dual enrollment through universities & technical schools. Refer to the College & Career Planning Guide for more
information on dual enrollment & post-secondary options that afford opportunities to earn credit at public colleges, universities, or
technical institutions. Refer to Coweta County Board Policy with regard to specific requirements pertaining to Valedictorian &
Salutatorian.

All other high school courses = no point adjustment to the final average.
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MID-TERM PROGRESS REPORTS

Progress reports for all students will be sent after 4 2 weeks of each 9 weeks. Teachers will send progress reports at any time thereafter
when it becomes apparent the student is in danger of failing. Parents may contact the teacher by calling the guidance office for more
information concerning progress reports, or email the teacher directly. Email addresses are available on the Coweta County Web Site.
**See pagd for Progress Reports and Report Cards Issue Dates.

STATE TESTING

The state of GA has developed GA Milestone Assessments or GMAS(End of Course — EOC) for several courses. The courses tested
are: Coordinate Algebra, Analytic Geometry, Physical Science, Biology, U.S. History, Economics, 91" Grade Literature & Composition,
and 11™ Grade Literature & Composition (i.e., American Literature & CompositiariJhe current GA High School Graduation Test
(GHSGT) will occur according to a schedule approved by the State Board of Education.

GIFTED EDUCATION

Coweta County students in 1%t - 12" grade who demonstrate a high degree of intellectual and/or creative abilities, exhibit an exceptionally
high degree of motivation, and/or excel in specific academic fields are provided with special instructional services by the REACH
Program for Gifted Students. Eligibility criteria for placement in this program is determined by the State Board of Education. During
designated times, a student may be referred for consideration for gifted services by teachers, counselors, administrators,
parents/guardians, peers, self, & other individuals with knowledge of the student’s abilities.

If you need more information or a summary of eligibility criteria for Coweta County’s REACH Program for Gifted Students, please

contact the REACH Program teacher at your child’s school. Assistance is also available from the Coordinator of the Gifted Program at
770-254-2800 ext. 2009.

PROMOTION REQUIREMENTS

9" grade - promotion from 8™ grade

10" grade - 6 units (8 possible), must have passed 9" Literature & earned 1 Math unit

11t grade - 13 units (16 possible), must have passed 9" Literature, 10" Literature & earned 2 Math and 2 Science units

12t grade - 20 units (24 possible), must have passed 9" Literature, 10" Literature, & 11" American Lit., & earned 3 Math & 2 Science
units

**Graduation Requirements - 28 units (32 possible)

PARENT NOTIFICATION OF ONLINE COURSE OPTIONS

In July 2012, Senate Bill 289 passed allowing students opportunities to take online courses. This legislation does not require an online
course to graduate, but provides an online learning option should your student (or you) choose this option. In addition, House Bill 175
passed establishing a clearinghouse for stakeholders to find online courses & online course providers in the state of GA. This letter is
to inform you about the key components of each piece of legislation and how to find online learning opportunities for your student.

Compliance with Senate Bill 289:

9 Districts must notify students & parents of online options beginning in the 2013-2014 school year.

1 Districts must allow students to take an online course even if the course is offered in the local district.

1 Online Coweta Co. courses can be accessed through the GA Virtual School. Interested parents/students should see a counselor for
more information.

9 1f a GA Virtual course is taken in lieu of a regular school day instructional period, the school will pay for the course. If a GA Virtual
course is taken in addition to regular instructional periods, the parent pays for the course & additional quality points will not be
awarded.

1 Requests for courses through other online vendors must be evaluated individually. See your counselor prior to registering for
consideration of credit. Courses taken through vendors other than GA Virtual School will not be funded by CCSS.

Overview of House Bill 175:
1 This bill mandates the creation of an online clearinghouse of online courses & course providers to give parents & students the ability
to search for available online courses, course providers, & guidelines for what constitutes high-quality online courses.

Accessing Georgia’s Online Clearinghouse:

The GA Online Clearinghouse provides students & parents with information & access to high-quality academic & career-oriented
courses aligned to state & national standards, through a variety of online providers. To access this information, go to:
http://www.gadoe.org/ layouts/GADOEPublic.SPApp/Clearinghouse.aspx

Step 1: Type in the course you need (for example: & Grade Literature)

Step 2: Type in your zip code. You’ll see a list of online providers in GA who have the course you selected. The provider’s names are
linked for users to access their site for registration information.

Step 3: Utilize the provider’s site to register the student in the selected online course.

In short, prior approval is required for online courses in Coweta Co. to be considered for credit, & online courses through vendors other
than GA Virtual will not be funded through CCSS. Communicate with your counselor for additional thls on GA Virtual
opportunities.


http://www.gadoe.org/_layouts/GADOEPublic.SPApp/Clearinghouse.aspx
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RIGHT TO KNOW PROFESSIONAL QUALIFICATIONS OF TEACHERS & PARAPROFESSIONALS 2018 - 2019
In compliance with the requirements of the “Every Students Succeeds Act”, CCSS would like to inform you that you may request
information about the professional qualifications of your student’s teachers and/or paraprofessionals. The following may be requested:
9 Whether the student’s teacher—
0 has met State qualifications & licensing criteria for the grade levels & subject areas in which the teacher provides instruction;
0 is teaching under emergency or other provisional status through which State qualification/licensing criteria has been waived; and
o is teaching in the field of discipline of the certification of the teacher.
1 Whether the child is provided services by paraprofessionals and, if so, their qualifications.

If you wish to request information concerning your child’s teachers’ and/or paraprofessionals’ qualifications, please contact your child’s
principal.

MEDICINES

Whenever it is necessary for your child to receive medication at school, the guidelines listed below MUST BE FOLLOWED:

(1) Prescription medicines will be given to students by school personnel only when prescribed & ordered by a physician for that student.
All medication must be kept in the nurse’s office.

(2) School personnel must be informed by a statement of permission in writing, signed by the parent/guardian, directing the medication
be given to the student at school. Specific information regarding the medicine, dosage, & time of administration must be clearly
stated. Appropriate forms may be obtained from the school office.

(3) Medication forms are available & must be filled out by the parent/guardian when medication is to be administered for periods
exceeding 2 consecutive weeks.

(4) All medication must be presented to the nurse’s office in a labeled prescription bottle or original over-the-counter which will include
the student’s name, date, & instruction for administering, name of drug, & name of issuing physician.

(5) Non-prescription medicine will be given only short-term (less than 2 weeks) & only when in the original container, & accompanied
by a written parental request & direction for administering. The container must also include the student’s name & instructions for
administration.

You will be notified if your child brings medication to school that does not follow the guidelines. We discourageany medication being

transported by students on school buses. Students are not allowed to carry any medication in their possession on school campus.

The safety & well-being of your child is our concern. We believe that with your help & attention, we can eliminate unnecessary
medication being brought to school.

Thank you for your consideration in this matter. If you have any questions regarding sending or giving medications at school, please
contact the school nurse through your respective school.

MULTI-TIERED SYSTEM OF SUPPORT (MTSS)
MTSS is a framework that brings together both RTI & PBIS, and aligns their supports to help serve the whole child. The focus is levels
of prevention.

What is RTI? Response To Intervention (RTI) is found within the framework developed by the GA Dept. of Education entitled the
Student Achievement Pyramid of Interventions (POI). GA’s POl is a 3-level approach to providing services & interventions to students.
The levels increase in program intensity based on data analysis. The student’s rate of progress is used to make important educational
decisions, including possible determination of eligibility for exceptional education services such as gifted education, special education,
or 504 plans. Once can consider the Pyramid as the process/framework and RTI as the action that brings the Pyramid to life.

What is PBIS? Positive Behavioral Interventions & Supports (PBIS) is an evidence-based, data-driven framework proven to reduce
disciplinary incidents, increase a school’s sense of safety & support, and support improved academic outcomes.

The facts you should know:
9 RTI is a regular education function.
9 The intervention levels are on a continuum that is fluid, which means that students can move up and down the levels throughout
their educational careers. The student’s level of need dictates the level of support.
o Level 1 — Core Instruction:

AUniversal Instruction & Support for All Students- components: effectively delivered core curriculum designed to
teach students skills & prevent challenges in learning; district curriculum & instructional practices that are research-
based; aligned with state or district standards; & incorporate differentiated instruction; setting is the general
classroom.

ASchool Wide Positive Behavioral Interventions & Supports- components: visible & clearly defined rules &
expectations designed to reinforce functional social & emotional skills & prevent unwanted behavior patterns.

o Level 2 — Secondary Level of Prevention:

ATargeted Support for “At-Risk” Students- components: targeted, evidence-based interventions & supplemental
instruction delivered to small groups; additional instruction, structure, or opportunities to practice are strategically
selected to advert students from trajectories toward learning or behavior challenges; generic supports are typically
provided in the same way for all students; setting is regular education.

o Level 3 — Tertiary Level of Prevention:
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Alntensive Support- components: intensive, individualized interventions & supports are treatments to possibly cure a
disability and/or remediate the effects of a disability; intensive, evidence-based interventions & supplemental
instruction delivered to small groups or individually; setting is regular education classroom or other appropriate
setting within the school.

1 The actual length of time an intervention is implemented depends on the student’s response to the intervention & realistic time
periods required for the target skills to develop.

1 RTI represents a systematic method for meeting the needs of all students & fostering positive student outcomes through
carefully selected & implemented interventions. It is a process of observing & evaluating students & implementing high-quality,
research-based instructional practices based on student needs. It includes monitoring student progress & adjusting instruction
based on the student’s response. RTT is designed to ensure sound instruction in regular education; however, it could also provide
meaningful data to assist schools in identifying students who may require more intensive instructional services.

9 RTI should include the following:

o High-quality instructional & behavioral supports;

o Scientifically research-based interventions delivered by qualified personnel with expertise in intervention used & in area(s)
of student difficulty;

o Various interventions addressing individual student needs with the support of needed resources & personnel;

o Student progress continuously monitored, documents, & maintained on each student;

o0 Systematic documentation verifying interventions are implemented with fidelity, integrity, & intended intensity;

o Collaborative decisions after review of intervention data;

o Parent / Guardian communication

9 Within each school, a team exists to specifically address the Multi-Tiered Systems of Support to support teachers & assist in the
decision-making process.

Where to go for more information: http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Curriculum-and-
Instruction/Pages/Response-to-Intervention.aspx

NOTICE OF NON-DISCRIMINATION

Federal law prohibits discrimination on basis of race, color or national origin (Title VI of the Civil Rights Act of 1964ex (Title IX of
the Educational Amendments of 1972 & the Carl DxkiPe Vocational & Applied Technology Education Act of 1990disability
(Section 504 & Amer i cans ofwrodrams/adivitesadoeiving fedéraé financialcassistagcé Addagcess) )
coordinators for the above statutes and appropriate complaint procedures, please refer to Title X Compliance below:

Title IX, VI, 504 and ADA Compliance

It shall be the policy of the Coweta County Board of Education that no person (student or employee) shall on the basis of sex, race,
national origin, or disability be excluded from participation in, be denied benefits of, or be subjected to discrimination under any
education program or activity or in recruitment for employment, & related benefits.

The Assistant Superintendent of Administrative Services will be the employee responsible for coordination of efforts to assure
compliance with Title IX, VI, 504 & ADA mandates with regard to employed personnel. The principal of each school has been
designated as the official responsible for coordination of efforts in his/her school to comply with requirements of Title IX, VI, 504 &
ADA with regard to students.

Coweta County Board of Education may be addressed to the Assistant Superintendent of Administrative Services at the Coweta County
Board of Education, 237 Jackson Street, P.O. Box 280, Newnan, Ga., 30263; to the Regional Office for Civil Rights, Atlanta, GA.,
30323; or the Director, Office for Civil Rights, Education Department, Washington, D.C., 20201.

CCSS offers career & technical education programs for all students regardless of race, color, national origin, including those with limited
English proficiency, sex, or disability in grades 9-12. Persons seeking further information concerning the career & technical education
offerings and specific pre-requisites criteria should contact:
Dr. Schwanda Jackson
CTAE Director / Director of Instructional Services
167 Werz Industrial Blvd., Newnan, GA 30263
(770) 254-2800 ext. 2009 or schwanda.jackson@cowetaschools.net

NON-SUFFICIENTLY FUNDED CHECK COLLECTION

Coweta County School System has contracted with “Check Ready” for the electronic collection of checks returned for non-sufficient
funds (NSF). The district will gladly accept your checks; however, in the event your check is returned, your account will be debited
electronically for the face amount of the check & fees allowed by the state of GA.

Please include the following on your check:

9 Driver’s License # 9 Phone Number(s)
9 Full Name 9 Student’s Name
9 Street Address


http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Curriculum-and-Instruction/Pages/Response-to-Intervention.aspx
http://www.gadoe.org/Curriculum-Instruction-and-Assessment/Curriculum-and-Instruction/Pages/Response-to-Intervention.aspx
mailto:schwanda.jackson@cowetaschools.net
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PARENTS RIGHT TO INSPECT AND REVIEW STUDENT RECORDS

Under the Family Educational Rights and Privacy Act, parents/guardians have the right to inspect & review education records of their
students, request any amendment of records to ensure accuracy, consent to disclosures of information contained in records, file complaint
with the U.S. Dept. of Education concerning failure of Coweta Co. Board of Education to comply with this Act, & obtain a copy of the

Board of Education policy regarding access to student records (policy may be obtained at 237 Jackson Street, Newnan, GA 30263.

NOTICE OF PARENTAL RIGHTS REGARDING STUDENT INFORMATION

Our schools safeguard a large amount of information about your children & family, from enroliment records to health records to student
grades. Parents generally want their children’s successes to be shared in ways like honor roll, yearbooks or on School Channel 7. But
our school system works hard to protect your family’s personal information. To help us do that, the federal government has enacted
laws which protect information about students. Since these laws are in place to protect your family, you should be familiar with them.

NOTICE OF RIGHTS UNDER FERPA FOR ELEMENTARY AND SECONDARY SCHOOLS

The Family Educational Rights and Privacy Act (FERPA) affords parents & students over 18 years of age (“eligible students™) certain

rights with respect to the student's education records. These rights are:

(1) The right to inspect & review the student's education records within 45 days of the day the school receives request for access.
Parents/eligible students should submit to the principal or appropriate school official a written request identifying the record they
wish to inspect. The School official will make arrangements for access & notify the parent/eligible student of the time & place
where the record may be inspected.

(2) The right to request amendment of a student’s education records the parent/eligible student believes are inaccurate, misleading, or
otherwise in violation of the student’s privacy rights under FERPA.

Parents/eligible students who wish to ask the School to amend a record should write the principal or appropriate school official,
clearly identify the part of the record they want changed, & specify why it should be changed. If the School decides not to amend
the record as requested, the School will notify the parent/eligible student of the decision & advise them of their right to a hearing
regarding request for amendment. Additional information regarding the hearing procedures will be provided to the parent/eligible
student when notified of the right to a hearing.

(3) The right to privacy of personally identifiable information in student education records, except to the extent FERP A authorizes
disclosure without consent.

One exception which permits disclosure without consent is disclosure to school officials with legitimate educational interest. A
school official is a person employed as an administrator, supervisor, instructor, or support staff member (including health/medical
staff & law enforcement personnel); person serving on the School Board; person or company with whom the School has
outsourced services, or functions it would otherwise use its own employees to perform (such as an attorney, auditor, medical
consultant, or therapist); a parent or student serving on an official committee, such as a disciplinary or grievance committee; or a
parent, student, or other volunteer assisting another school official in performing his/her tasks.

A school official has legitimate educational interest if the official needs to review an education record in order to fulfill his/her
professional responsibility.

Upon request, the School discloses education records without consent to officials of another school district in which a student
seeks/intends to enroll, or is already enrolled if the disclosure is for purposes of the student’s enrollment/transfer.

(4) The right to file a complaint with the U.S. Dept. of Education concerning alleged failures by the School to comply with
requirements of FERPA. The name & address of the Office that administers FERPA are:

Family Policy Compliance Office/ U.S. Dept. of Education/ 400 Maryland Ave., SW/ Washington, DC 20202

Protection of Pupil Rights Amendment (PPRA): PPRA affords parents certain rights regarding surveys, collection & use of

information for marketing purposes & certain physical exams. PPRA protects the rights of parents & eligible students to:

1 Consent before students are required to submit to a survey that concerns one or more of the following protecdtgdoasead
information survey”): if the survey is funded in whole or part by a program of the U.S. Dept. of Education: political affiliations or
beliefs of the student or student’s parent; mental or psychological problems of the student or student’s family; sex behavior or attitudes;
illegal, anti-social, self-incriminating, or demeaning behavior; critical appraisals of others with whom respondents have close family
relationships; legally recognized privileged relationships, such as with lawyers, doctors, or ministers; religious practices, affiliations,
or beliefs of the student or parents; or income, other than as required by law to determine program eligibility.

T Receive notice & opportunity to opt a student outanfy other protected information survey, regardless of funding; any non-
emergency, invasive physical exam or screening required as a condition of attendance, administered by the school or its agents, & not
necessary to protect the immediate health & safety of a student, except for hearing, vision, or scoliosis screenings, or any physical
exam/screening permitted or required under state law; activities involving collection, disclosure, or use of personal information
obtained from students for marketing or to sell/otherwise distribute information to others.

1 Inspect, upon request & before administration of ysetected information surveys of students; instruments used to collect personal
information from students for any of the above marketing, sales, or other distribution purposes; & instructional material used as part
of the educational curriculum.

As with FERPA, PPRA rights transfer from parents to a student who is 18 years old or an emancipated minor under GA law. For more
information on PPRA, visit the U.S. Dept. of Education’s website at: www.ed.gov/policy/gen/guid/fpco/ppra/index.html



http://www.ed.gov/policy/gen/guid/fpco/ppra/index.html
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CCSS does very little that may apply to the PPRA. One survey that applies is the annual GA Student Health Survey Il (GSHS
I1), which is administered to students in grades 6-12. This anonymous survey consists of roughly 100 questions on a variety of

health-related & school-safety related issues, & takes less than 20 minutes to complete. Under PPRA, copies of middle & high

school surveys will be available for your review upon request.

Parents may opt their child out of the GA Student Health Survey if they so desire.

Parents who believe their rights have been violated regarding FERPA or PPRA may file a complaint with:

Family Policy Compliance Office / U.S. Department of Education
400 Maryland Ave., SW, Washington, D.C. 20202-8520

NOTICE TO PARENTS: THE RIGHT OF SCHOOLS TO RELEASE STUDENT INFORMATION
Listed below is student information that CCSS schools may release to the public under Board Policy KL unless parents/legal guardians
inform their schools in writing that any or all of the information listed below should not be released without prior consent.

Parents/legal guardians have 10 days in which to inform the principal in writing of specific directory information also military access
pertaining to their student that is not to be released without their permission, except as provided by law. If no objection is received within
10 days of this official notification, the information pertaining to such student will be classified as "directory information™ until the
beginning of next school year and may be released at will by the school. The following information may be designated by schools as
"directory information™ for the 2018-2019 school year:

(1) Student's name, address, telephone listing, and date and place of birth;

(2) Parent or lawful custodian's name, address, and telephone listing;

(3) Major field of study and grade level classification (example: elementary, 71" grade, sophomore);

(4) Student's participation, interview and/or photograph in officially recognized activities and sports;

(5) Weight and height of athletic teams;

(6) Dates of attendance, dates of enrollment, withdrawal, re-entry;

(7) Diplomas, certificates, awards and honors received,

(8) Most recent previous educational agency or institution attended by student.

**Reference: Family Educational Rights and Privacy Act of 1974 (FERPA)

NOTICE TO STUDENTS 18 YEARS AGE OR OLDER
If you are a student 18 years of age or older, you have the following rights under the FERPA:

You have the right to inspect & review your educational records; you have the right to seek amendment of your educational records that
you believe to be inaccurate, misleading, or otherwise in violation of your privacy rights; you have the right to consent to disclosures of
personally identifiable information contained in your education records, except to the extent that the aforesaid Act & 34 C.F.R. 9931
authorize disclosure without your consent; & you have the right to file with the Dept. of Education a complaint under 34 C.F.R. 99.63
& 99.64 concerning the alleged failure by this educational agency to comply with the requirements of the Act & the regulations
promulgated there under.

To exercise your right to inspect & review your education records, you may submit a request to the principal where you are enrolled or
the Superintendent of Coweta County School System, if you are no longer a student. A more detailed explanation for the procedure for
exercising this right is set forth in Board Policy JR. If you believe your record contains an error, you may request its correction by
submitting a written explanation of the error & the basis for believing it to be an error to the principal or to the Central Office of the
school system if you are no longer a student. A more detailed procedure for requesting amendment of your education records is likewise
set forth in Board Policy JR. See 34 C.F.R. 99.7(a)(2).

If you are a student at least 18 years of age (or will attain the age of 18 during this academic year), you may grant or deny your
parents/guardians the right to review, inspect, & seek amendment of your education records. Contact your registrar to take action on this
matter.

OPEN RECORDS REQUEST
Please make all open records requests to the Records Retention Specialist at:
Coweta County School System
ATTN: Records Retention
167 Werz Industrial Drive, Newnan, GA 30263

(770) 254-2800 ext. 2087

PARENTAL NOTIFICATION OF SEX EDUCATION INSTRUCTION

The 1988 GA law requiring sex education & AIDS prevention instruction states parents have the right, as provided in O.C.G.A.
20-2-143, to elect for their child not to receive education in this area. The law states, "Any parent or legal guardian of a child to
whom the course of study set forth in this code section is to be taught shall have the right to elect, in writing, that such child not
receives such course of study."
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SENIOR FINAL EXAM EXEMPTION POLICY

Seniors may elect to exempt their 1st and 2nd term finals exams under the following conditions:

(1) The student has maintained an average of 90% or higher for the class to be exempted. (The student should have maintained at
least a 90% average each 9 weeks.)

(2) The student has no more than 3 absences & 3 tardies (excused or unexcused) for the class exam they wish to exempt
(checking out of class is considered an absence).

(3) Student activities do not count as a class absence.

(4) Any activity outside school such as college visits, competitions in Junior Olympics, etc., is considered unexcused absences &
will count as a class absence.

(5) During the exam exemption timeframe, students exempt from final exams must follow all normal attendance, check-out, &
absence procedures.

**NOTE: There will be no appeals.

SPORTS EQUITY
The Coweta County Board of Education does not discriminate on the basis of sex, race, color, religion, creed, national origin, age, or
disability. The Coweta County Board of Education prohibits discrimination based on gender in its elementary & secondary school
athletic programs. Grievance procedures for equity in sports are listed in the Coweta County Board of Education Policy IDFA. This
policy is contained in the school board policy online at www.cowetaschools.org, or at your child’s school. The contact person is:
Dr. Marc Guy
Assistant Superintendent
237 Jackson St., Newnan, GA 30263

(770) 254-2802 or marc.guy@cowetaschools.net

ELIGIBILITY FOR EXTRA-CURRICULARACTIVITIES/COMPETITIVE INTERSCHOLASTIC ACTIVITIES
The State Board of Education has established the policy known as the No Pass, No Participate Policy, which is State & County
Board Policy IDE. The following requirements must be met for students who wish to participate in competitive interscholastic
activities in the school year 2018-2019.

In order to participate in athletics at our school, students are required to have a valid physical & parental authorization on file in

the Athletic Office. Forms are available online at: www.cowetaschools.org/nhs/index.php/athletics

(1) The grading period for secondary schools will be a term.

(2) Students participating in competitive interscholastic activities must pass 3 out of 4 subjects on the 4x4 block system. The subjects
must carry credit toward graduation or grade promotion. Summer school will be an extension of the 2™ term. Students not
meeting this requirement will be ineligible for 1 term & will remain ineligible until passing 3 subjects (4x4) the term proceeding
participation.

(3) All students participating in any competitive interscholastic activity must take 4 classes during the term of participation. A block
course counts as 2 classes & earns 1 unit.

(4) All students must be on track with

(@) A minimum of 5 units beginning the 2" year.
(b) A minimum of 11 units beginning the 3" year.
(c) A minimum of 17 units beginning the 4™ year.

5"-year high school students are not eligible to participate in competitive interscholastic activities. Also, to be eligible to
participate in interscholastic activities, a student must not have reached his/her 19" birthday prior to May 1%, preceding his/her
year of participation.

(5) A student will have the first 14 calendar days of a new semester to complete work & change an incomplete grade. A student is
ineligible during these 14 calendar days of make-up work & cannot practice or play.

(6) Ineligible students cannot try out/practice with any competitive interscholastic activity. Students assigned to alternative school
or out-of-school suspension for disciplinary reasons lose eligibility. Suspension is considered to have ended when the student is
physically readmitted to the classroom. All GA High School Association Rules and Regulations supersede these guidelines. For
additional information about eligibility, contact the Athletic Director, Dr. Eric Fiske eric.fiske@cowetaschools.net or
770-463-5585 ext. 2016

STUDENT COMPLAINTS AND GRIEVANCES
Our Board of Education realizes there may be conditions in the school system that need improvement, & students should have
means to effectively express their concerns which will be considered & handled with fairness.

Student complaints & grievances shall be resolved through orderly processes & at the lowest possible level. However, the Board
shall provide channels for eventual hearing, should circumstances dictate.

Complaints & grievances shall be approached in the following manner:



http://www.cowetaschools.org/
mailto:marc.guy@cowetaschools.net
http://www.cowetaschools.org/nhs/index.php/athletics
mailto:eric.fiske@cowetaschools.net
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1. The opportunity shall be provided any student or his/her parents to discuss with his/her teacher a decision or situation which he/
she considers unjust or unfair.

2. If the matter remains unresolved, the student or his/her parents, or teacher, may bring the matter to the principal’s attention for
his/her consideration.

3. If the matter remains unresolved, it may be brought to the Superintendent or designee for his/her consideration.

4. Complaints that remain unresolved following any action of the Superintendent may be referred in writing to the Board. The
Board’s decision, if it chooses to make one, shall be final.

Complaint Procedures related to Federal Programs and/or the Elementary & Secondary Education Act (ESEA)
Any individual, organization or agency (“complainant”) may file a complaint with the Coweta County School System if that
individual, organization, or agency believes & alleges that a violation of a Federal statute or regulation that applies to a program
under ESEA has occurred. An official Coweta County School System Federal Programs and/or Elementary & Secondary Education
Act (ESEA) complaint form is not included in this document.
A formal complaint must be submitted in writing to the Coweta County School System Superintendent or designee. The federal
complaint form is located on the district website and available at all Coweta County schools & offices.
The complaint must allege a violation that occurred not more than 1 year prior to the date the complaint is received, unless a longer
period is reasonable because the violation is considered systemic or ongoing. The federal programs for which complaints can be
filed:

(1)Title I, Part A: Improving Basic Programs Operated by Local Educational Agencies

(2)Title I, Part C: Education of Migrant Children

(3) Title I, Part D: Prevention & Intervention Programs for Children & Youth - Neglected, Delinquent, or At-Risk

(4) Title 11, Part A: Teacher and Principal Training and Recruiting Fund

(5) Title 11, Part D: Enhancing Education Through Technology

(6) Title 111, Part A: English Language Acquisition, Language Enhancement, & Academic Achievement

(7) Title 1V, Part A, Subpart 1: Safe and Drug Free Schools and Communities

(8) Title VI, Part B, Subpart 2: Rural and Low-Income Schools

(9) Title IX, Part E, Subpart 1, Section 1, Section 9503: Complaint Process for Participation of Private School Children

(10) Title X, Part C: McKinney-Vento Education for Homeless Children and Youth

Filing a Complaint
A formal complaint must be submitted in writing to the Coweta County School System Superintendent or designee. The federal
complaint form is located on the district website & available at all Coweta County schools & offices.

Investigation of Complaint
Within 10 days of receipt of the complaint, the Superintendent or designee will issue a Letter of Acknowledgement to the
complainant that contains the following information:

(1) The date the Department received the complaint;

(2) How the complainant may provide additional information;

(3) A statement of the ways in which the Department may investigate or address the complaint; and

(4) Any other pertinent information.

If additional information or investigation is necessary, the Superintendent will have 60 days from receipt of the information or
completion of investigation to issue a Letter of Findings. If the Letter of Findings indicates a violation has been found, corrective
action will be required & timelines for completion will be included. Either the 30-day or 60-day timelines outlined above may be
extended, if exceptional circumstances exist. The Letter of Findings will be sent directly to the complainant.

Right of Appeal

If the complaint cannot be resolved at the local level, the complainant has the right to request review of the decision by the GA
Dept. of Education. The appeal must be accompanied by a copy of the Superintendent’s decision & include a complete statement
of the reasons supporting the appeal.

The complaint must be addressed to:
Georgia Department of Education, Office of Legal Services
205 Jesse Hill Jr. Drive SE, 2052 Twin Tower East
Atlanta, GA 30334

You can access the Complaint Form for Federal Programs under the Elementary and Secondary Education Act (ESEA) in the
following ways:

e Obtain the form from this link: http://www.cowetaschools.org/images/legal/2015/complaint procedures ccss.pdf

e Obtain the form at the Coweta County Central Office: 167 Werz Industrial Dr., Newnan, GA 30263

o Call the Federal Programs Dept. at the Central Office and request a form to be mailed to you: 770-254-2800 ext. 2018



http://www.cowetaschools.org/images/legal/2015/complaint_procedures_ccss.pdf
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SECTION 504

The main purpose of Section 504 is to prohibit discrimination while assuring disabled students have equal educational opportunity &
benefits of those provided to non-disabled students. Section 504 applies to institutions receiving federal financial assistance, including
public schools. The law places obligation on public schools to provide free,appropriate public educatioto disabled children.

Within public school, a student is considered disabled under Section 504 if he/she has a physical or mental impairment that substantially
limits 1 or more major life activity.

Physical impairments defined as any physiological disorder/condition, cosmetic disfigurement, or anatomical loss affecting 1 or more
major body system. Examples of physical impairments include asthma, diabetes, heart disease, epilepsy, sickle cell anemia, & cerebral
palsy.

Mental impairments any mental or psychological disorder such as organic brain syndrome, emotional or mental illness. Examples of
mental impairments include Tourette syndrome, clinical depression, Attention Deficit Hyperactivity Disorder (ADHD).

Major life activitiesinclude, but not limited to: caring for oneself, performing manual tasks, seeing, hearing, eating, sleeping, walking,
standing, lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, & working.

Section 504 requires school systems to offer accommodations to children who may not qualify for special education services under the
Individuals with Disabilities Act (IDEA). These accommodations mustbe based on educational needs & may include curricular, class-
room, school, and/or grading modifications. Section 504 is not part of special educatiorbut the responsibility of the general public
education system.

Section 504 Accommodation Plans are based on eligibility criteria. There are also associated Parental Rights & Procedural Safeguards
which are found under the Coweta County Website Quick Links (at the bottom of the home page).

For more information or questions regarding Section 504, or if you need additional assistance, please contact CCSS’ Section 504 contact
at the following address:
Lisa Quick, Lead Psychologist --0r-- P.O. Box 280
167 Werz Industrial Drive Newnan, GA 30263
Newnan, GA 30263

770-254-2800 ext. 2027 or lisa.quick@cowetaschools.net

STUDENT TEEN ELECTION PARTICIPATION

Beginning in 2012-2013, CCSS in coordination with the Coweta Co. Election Superintendent, will develop agreed upon rules,
regulations, & procedures for the implementation of a Student Teen Election Participant (STEP) program. This program permits
full-time public, private, & home schooled students to volunteer as poll officers during any primary, special, or general election.
For more information on the STEP program, contact the election superintendent, Jane Scoggins 678-854-0015.

WITHDRAWAL OR TRANSFER OF STUDENTS

When a student withdraws or transfers from school, he/she must have permission from his/her parent or guardian. All transfers &
withdrawals are processed through the counselor's office. The Coweta County Schools policies on transfers & withdrawals &
student assignment to schools are available on the following websites:

HTTP://IWWW.GSBAEPOLICY.ORG/PDFS/COWETA/APPLICATION%20FOR%20TRANSFER.PDF
HTTP://WWW.GSBAEPOLICY.ORG/POLICY.ASP?PC=JBCCA&S=4046&REVNO=1.61&C=J&Z=P
HTTP://IWWW.GSBAEPOLICY.ORG/POLICY.ASP?PC=JBCD&S=4046&REVNO=1.61&C=J&Z=P

A school-aged child of a military service member who lives on a military base or off-base in military housing is eligible to attend
any school within the school system where the military student resides. The parent shall assume all responsibility & cost of

transportation of the student to & from school. Military parents should complete an application for student transfer & submit to
the Assistant Superintendent at 237 Jackson Street, Newnan, GA 30263.

CLUBS & ORGANIZATIONS
**Please refer to page 32 for a complete list of Northgate’s student clubs & organizations for the 2018-2019 school year.

Parents are provided a list of all clubs & organizations in the student handbook provided to all students. Parents must sign-off
& confirm they have read the information contained in the handbook. As part of the sign-off process, parents will be provided
the name of each club/organization, mission/purpose of the organization, name of the faculty sponsor, & description of planned
activities. A parent may decline permission for his/her student to participate in a club or organization using the form provided.

SECTION IV: FORMS TO BE RETURNED

Attached to Handbook (2 Forms) Issued Separately (4 Forms)
1 Attendance/Truancy Information Sheet e Emergency Contact Card
1 Student/Parent Signature Page for Media Release; o Clinic Card white
Clubs & Organization Participation; & Student o Free & Reduced Meals Form blue

Handbook Review o Title |, Part C: Migrant Education Program- Parent Occupational Survey


mailto:lisa.quick@cowetaschools.net
http://www.gsbaepolicy.org/pdfs/coweta/application%20for%20transfer.pdf
http://www.gsbaepolicy.org/policy.asp?pc=jbcca&s=4046&revno=1.61&c=j&z=p
http://www.gsbaepolicy.org/policy.asp?pc=jbcd&s=4046&revno=1.61&c=j&z=p
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CLUB/ACTIVITY

FACULTY ADVISOR

MISSION OR PURPOSE OF
CLUB / ORGANIZATION

PAST OR PLANNED
ACTIVITIES OF CLUB/
ORGANIZATION

Academic Bowl (JV/V) J. Haynes To compete in the quiz bowl. Compete in quiz bowl, paper &
pencil, & computer competitions
throughout the year.

Anglers Club J. Vaughn To build camaraderie among Group discussions about the

students while promoting the passion for fishing.
passion for fishing.
Beta Club B. Carson To recognize academic Lollipop fundraiser, presentation
C. McDevitt achievement & promote of scholarship, Operation
K. Fortner community service. Christmas Child.

Anime Club M. Robberts To discuss, show, & promote Meet throughout the school year
anime in a community setting, & | to discuss, show, & promote
focus on broadening Japanese anime & Japanese culture.
cultural understanding.

Chess Club R. Skinner For Chess enthusiasts of all Meet throughout the school year
levels; for beginners, to learn the | to play opponents of different
basics of the game & its history; levels of expertise.
for advanced players, to try their
skill against other students.

Chick-Fil-A Leadership K. Brown To build leaders in our school & | Meet & serve in various

Academy

community.

leadership-driven activities.

Color Guard

C. Armstrong
G. Armstrong

To Perform choreography
incorporating dance, flag, rifle, &
saber skills.

compete across the country at
regional & national competitions
each year.

Crimson Times B. Carson The newspaper produced by This publication is supported by
students. the sale of advertising &
fundraisers.
Drama - Spring Musical C. Scott To educate students in various To expose students to a variety of
Backstage Players aspects of theatre & music. genres within the musical theatre
context.
Drama - Thespian C. Scott To produce quality main stage The upcoming year’s 3
theatrical productions in a productions as well as attending
comprehensive learning the GA Thespian Conference.
atmosphere.
Family, Career and A. Usher To support young people Monthly meetings with personal
Community Leaders of interested in addressing personal, | growth & leader-building
America (FCCLA) work, & societal issues through activities.
Family Consumer Science.
Fellowship of Christian V. Garrison Under direction of student Candy sales to raise money for
Athletes (FCA) M. Johnson leaders, to see the world impacted | t-shirts.
L. Skelton for Jesus through the influence of
athletes & coaches.
French Club; K. Swanson To increase awareness & Activities for National French
French Honor Society appreciation of French Language | week.
& culture.
Freshman Class Sponsor M. Robberts To provide leadership Donations, homecoming float, T-
opportunities to Freshman. Shirts
Future Business Leaders M. Johnson To support students interested in | Monthly meetings with personal

of America (FBLA)

business-related careers.

growth & leader-building
activities.
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CLUB/ACTIVITY

FACULTY ADVISOR

MISSION OR PURPOSE OF
CLUB / ORGANIZATION

PAST OR PLANNED
ACTIVITIES OF CLUB/
ORGANIZATION

Future Georgia Educators | H. Perry To support students interested in | Monthly meetings with educators,
(FGE) education-related careers by personal growth & leader-
providing opportunities to building activities.
develop the skills & traits of
quality educators.
Geography Club S. Dyer To educate and inform about the | Bi-weekly after school meetings.
community and our role in global
citizenship.
History Club E. Martin To promote historical content Meetings related to thematic
outside the classroom. historical content & quotes,
possible local historical trips.
International Club S. Ortega To create opportunities for Foreign films festival, & Chinese
K. Swanson students to be exposed to world New Year dinner, banquets.
cultures.
Junior Class Sponsor(s) E. Ratliff To plan the prom each Spring. Prom is created by the Junior
N. Nelson class each year.

Key Club

[To Be Determined]

An international student-led
organization; to provide
opportunities for service, building
character & leadership skills.

Northgate’s Key club raised over
$3,000 for the Leukemia
foundation.

Literary Team

C. Scott

To represent NGHS at GHSA
Region & State Literary Meets.

Essay contests, extemporaneous
speaking, dramatic interpretation,
vocal solo, trio, & quartet.

Math Club

L. Smith (Lauren)

To promote the interest of math
throughout NGHS & Brooks
Elementary.

Math tutoring and math buddies
(teaching math to classes at
Brooks)

National Art Honor R. Almand For students who have shown Field trips, fundraisers such as
Society (NAHS) E. Teets outstanding ability & interest in pottery sales, & Valentines
art: to aid members in attaining cookie grams.
the highest standards in art
scholarship, character, & service;
to bring art education to the
attention of school & community.
National Honor Society C. Myatt Honor students in 11" & 12t gr. Raise money on behalf of
(NHS) H. Perry who have maintained a GPA of charitable organizations
92% or higher; no major benefiting children in the Greater
discipline issues, among other Atlanta area.
qualifications.
One Act Plays C. Scott To immerse students in the The upcoming year a one act
Backstage Players process of producing a traveling plays that will travel to Region
theatrical production. One Act Play Competition.
Partners Club D. Martin To interact & build relationships | Monthly meetings & periodic
with people of all abilities to social events throughout the
improve society, & individuals in | school year.
the club.
Peer Mentors E. Bass To provide 9™ graders with a 4-year plans, navigating GA
K. Schettini mentor to help ease transitions College 411, career & interest

from middle school to high
school and from 9t to 10" grade.

inventory, career scavenger hunt,
tutoring.
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CLUB/ACTIVITY

FACULTY ADVISOR

MISSION OR PURPOSE OF
CLUB / ORGANIZATION

PAST OR PLANNED
ACTIVITIES OF CLUB/
ORGANIZATION

Pet Rescue Club R. Almand To foster a sense of community, Monthly meetings: working with

compassion & service. the Humane Society & others,
aiding with finding homes for
rescue animals & drives for
expendable needs.

Photography J. Horne To expound photographic Provide community service &
knowledge. enjoy shared talents.

Principal’s Advisory K. Kesselring For students to discuss school Feedback gathered from students

Board improvement & accreditation for school improvement &
visits with Administrators. GAPSS visits.

Refuge J. Burns Under direction of student Weekly meetings & monthly
leaders, to have an opportunity to | prayer breakfasts.
come together & pray for each
other, students & staff at NGHS.

Remote Control Airplane | M. Robberts To build camaraderie among Meet throughout the school year

Club students & promote enthusiasm to discuss, show, & promote RC
for RC Model Aviation. Aviation as it applies to Physics.

Science Olympiad O. Thomas To expose students to Compete in annual science
comprehensive science competition.
competitions.

Senior Class Sponsor(s) H. Collins To promote leadership among Planning events & activities of

K. Wright elected class officers & represent | interest to the Senior class.
R. Skinner the Senior class.

Sophomore Class Sponsor | S. Dyer To make decisions on behalf of Make sure Sophomore class is
Sophomore class in any befitting | adequately represented in school
capacity. activities & publicity.

Student Government N. Nelson To discuss school topics & SGA will meet throughout the

Association (SGA) encourage student involvement in | school year and assist in student
coordinating Homecoming activities including Homecoming.
activities.

Spanish Club V. Col6n To expose & promote Spanish Meet at least once a month,

M. Parrish culture & traditions. participate in homecoming
activity.

Spanish Honor Society S. Ortega To recognize NGHS students Raise funds to promote a senior

who have maintained honors
average in Spanish for 3 years.
(10" grade or higher)

student scholarship through fund-
raiser & tutor students in Spanish.

Writing Club / Valhalla

D. Dombrowski

To experiment with different
types of writing genres.

Work on writing & contribute to
Valhalla, the school’s literary
magazine.

IKIDGS
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This Page (Front / Back) Must Be Signed & Returned within 3 days of receiving the Handbook

Student’s Signature: Date

Parent/Guardian Signature: Date

JB-E(1)

Attendance/Truancy Information Sheet

9 Every parent, guardian or other person residing in the school system is required either to enroll and send children in
their care and charge between their sixth and sixteenth birthdays to a public or private school or to provide a home
study program for these children which meet the requirements set forth in law, unless the child is specifically exempt.
The Board of Education shall assure that all children between their sixth and sixteenth birthdays be enrolled in the
public schools in the district in which they reside unless they are enrolled in a private school or home study program.
Specific exemptions from the requirements of the compulsory school attendance law are provided in State Board
Policies JB, JBD, O.C.G.A. 20-2-693, O.C.G.A. 20-2-690.1, and O.C.G.A. 20-2-692.

9 The parent who fails to comply with mandatory attendance requirements may be found guilty of a misdemeanor. Each
days’ absence from school in violation of said law, after the child’s school notifies the parent, guardian or other person
who has control or charge of a child of 5 unexcused days of absence for such child shall constitute a separate offense.
Upon conviction, the parent may be fined not less than $25, nor more than $100, imprisoned for 30 days, required to
do community service, or any combination of such penalties. See Code Section-20690.1(c).A complaint will be
filed in the appropriate court on the sixth (6th) unexcused absence and on each unexcused absence from that
point forward.

1 A child who fails to comply with mandatory attendance requirements may be adjudicated unruly and either placed on
probation, required to undergo a psychiatric or other mental health evaluation, placed on supervised or unsupervised
abeyance, committed to the Department of Juvenile Justice, or ordered to do community service. As a general rule, the
Court is not permitted to detain such a child in restrictive custody. If a child is found to have violated the mandatory
attendance laws, the Court will enter a separate protective order requiring the parent to insure the child’s future
compliance with the law at the risk of being held in contempt, fined and/or imprisoned. See Code Section-13-67.

9 Absences will be classified as excused or unexcused. Excused absences are those due to emergencies such as illness,
death in the family, or other extreme circumstances. Excused absences are religious holidays, service as a page in the
General Assembly, school-sponsored activities, and voter registration (Policy JBD). Unexcused absences are all
failures to attend school without proper documentation.

9 Upon returning to school, students must bring documentation stating the date and reason for absence with the
signature of a parent/guardian, doctor, dentist, or judge. The student and/or parent have the responsibility to
present the written excuse within three (3) school days of the student’s return to school. At each school the
attendance clerk will receive and file excuses. The principal will resolve any question in determining whether an
absence is excused or unexcused.

9 The school administration may require an excuse from a doctor, dentist, heath center, or court after five (5)
consecutive absences, or twelve (12) excused absences related to health, except for mitigating circumstances such as a
death in the family.

9 For students in any grade 1-12, students are absent from school if not present for at least half of the instructional time
required at each grade level (grades 1-3, 135 minutes of 270; grades 4-5, 150 minutes of 300; grades 6-12, 165
minutes of 330).

9 A student must be enrolled a minimum of 80 days per semester (including days transferred from other schools) to
receive Carnegie unit credit for a course. A student who misses one-half or more of a class period will be counted
absent for that class.

9 Excused and unexcused absences will result in the loss of full credit for class participation unless students arrange to
make up the work within 3 school days of returning to school. The student must complete makeup work and tests
within a reasonable amount of time.

1 Repeated absences affect a student’s ability to obtain a Georgia Driver’s license and may result in the license
being revoked.

9 School driving privileges may be revoked for 5 unexcused absences or 10 unexcused tardies.

9 Students with more than 10 tardies and/or early dismissals MAY NOT be eligible for the Perfect Attendance Awards
at the end of the school year. Students may be required to serve before or after school detention or lunch detention for
excessive tardies.

Student’s Name (Please Print):
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STUDENT HANDBOOK SIGNATURE PAGE

Student’s Name (Please Print)

First Block Teacher’s Name (Please Print)

PUBLICITY INFORMATION RELEASE

The Coweta County School System
has my permission
does not have my permission

to use my student’s photograph, honor roll information, or interview in a positive fashion to publicize news
or information concerning the Coweta County School System.

Parent/Legal Guardian Signature Date

STUDENT TRANSPORTATION INFORMATION
Car Rider AM PM

Bus Rider AM PM

STOP — COMPLETE THIS SECTION ONLY IF YOU WANT TO LIMIT YOUR STUDENT’S
CLUB PARTICIPATION

CLUBS AND ORGANIZATIONS
Notice to parent/guardian: If you do NOT wish for your child to participate in any of our clubs or
organizations, please complete and sign this notice.

My child is NOT allowed to participate in the following clubs/organizations:

(If your child is NOT allowed to participate in ANY clubs/organizations, write “all”.)

Parent/Legal Guardian Signature Date

I have read the policies & procedures contained in the 2018-2019 Student Handbook and have reviewed them
with my student.

Parent/Legal Guardian Signature Date




